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1. O6Gmue noJiosKeHHs -

I.I.  Hacrosmuii nopsaaok ompelesieT NeicTBUS pabOTHHKOB rocymap-
CTBEHHOro 0Opa30BaTEIbHOIO YUYPE)KAECHHS BhICIIEro  MpodecCHOHATBHOTO 00-
paszoBanua «PsA3aHCKUI roCy1apCTBEHHBIH PAaJUOTEXHHYECKHH YHHBEPCHTET»
(manee - PI'PTY) c nesbto moxyyeHHs HOTApUATbHO O(OPMIEHHBIX AOKYMEH-
TOB (HOTapHalabHO YAOCTOBEPEHHBIX CHEJIOK, KOMHH TOKYMEHTOB M BEBIIIHMCOK C
HUX 4 T.1.).

1.2. HenocpencTBEeHHO B3aHMOAEHCTBHE C HOTApUYCaMH MW HOTapualb-
HBIMH KOHTOpamHu (nmanee - HoTapuycamu) oT umenu PI'PTY ocymecTBaser
IIpaBoBoe ynpaBneHue. .

1.3. B cBoeit paborte ¢ HoTapuycamu [IpaBoBoe ympaBlieHHE PYKOBO-
ncteyerest «OcHoBamu 3akoHozarenscTBa Poccuiickoit @enepauuu 0 HoTapuare»
oT 11 deBpans 1993 roma Ne 4463-1», I'paxknanckuM koxmekcoMm Poccuiickoi
@Qenepanun, a Tak)Ke MHBIMH HOPMAaTHUBHBIMU akTamMu Poccuiickoit @enepanuu B
' 0671acTH HOTapHaTA.

2. ITopsiioK noaayH 3asiBKH

2.1. PyxoBomuTess CTPYKTYpHOIO IMOApa3aeneHus (JODKHOCTHOE JIMLIO), KOTOPOMY
HEeOOXOIHMMO HOTapUaTLHO OQOPMUTE JOKYMEHTEI (YCTaB, AOTMOJHEHUS U U3MEHEHHA K
HEMY, CBHIETe/ILCTBA, JIMLIEH3UH, BBIIKCKH W T.[A.), Ha3Ha4YaeT OTBETCTBEHHOE
JIMII0, KOTOPOE YTOYHSET B IIPaBOBOM YIIPaBJIEHUH PAaCHeHKH 3a COBEPIIEHUE HO-
TapUaJbHBIX AeHCTBUi, ompenesnseT HeOOXOOUMYIO CyMMY I€HEXHBIX CPEeNCTB,
3akaspiBaeT ux B Oyxrantepuu PI'PTY u cHuMaeT HeoOXooumMoe KOJIHYIECTBO
KONHH HOOKYMEHTOB C OPHIHHAJIOB, B3ATHIX B OTHeje JOKYMEHTAIHOHHOTO
obecrneueHUs MPABOBOTO YIpaBIeHHs, C pa3pelleHus MpOopeKTopa 0 Halpas-
JICHHHO.

[Tpumeyanue: Beinmucka U3 €IUHOIO FOCYIapCTBEHHOTO peecTpa IOpH-
nuueckux nun (ETPHOJI) 3akassiBaetca B 6yxrantepuu PITPTY u BMecTe ¢
He0OXOAUMBIM KOJHYECTBOM KOIIHI HA OTAENBHBIX JIUCTaxX MPEACTaBlIseTCS B
[IpaBoBoe ynpaBieHue.

2.2. T'locrnie coBepiueHMs OeHCTBHM, YKA3aHHBIX B ITyHKTe 2.1, YIIOMTHOMOYEHHOE JIHIIO
MOAaET HAYaATBHHKY TIPABOBOIO YIIPARJICHHS Ha BU3MPOBAHHE CITY’KeOHYIO 3alluCKy, B KOTO-
PO#H yKa3bIBaETCS: _ _

- HAUMEHOBaHHe JIOKYMEHTOB, TIOUISKAIIX HOTApHATEHOMY O(hOPMITEHHIO;

- HEOOXOIMMOE KOJIMYECTBO KOITHIA C HHX;

- OpraH yrpas/ieHus (OpraHusaliysl) Ky1a Ipe/ICTaB/IFOTCS JOKYMEHTEL

OmHOBpEMEHHO CO CiTy»KeDHOM 3alMCKOH FOPHCKOHCYJIETY IIPaBOBOIO YIPABIICHHS,
OTBETCTBEHHOMY 3a HOTApHalIbHOE O(OpMIIEHHE JOKYMEHTOB (Iarnee - FOPUCKOHCYJIBT), Tie-
penaroTesi HeoOXO/TUMBbIE [ICHEKHBIE CPEICTBA BMECTE C KOIHSAMH JIOKYMEHTOB.
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3. IocsienoBaTe1LHOCTE NEHCTBHIT 15 OJTyeHHs! HOTAPHAIBLHO
0(pOpMIIEHHBIX IOKYMEHTOB H YY&T 3asiBOK

3.1. Oren JOKyMEHTALIHOHHOTO OGECTICUeH s TIPABOBOTO YIPaBJIeHUs: Ha OCHOBa-
HUM CITY>KeOHOM 3ariCKH, YKa3aHHOM B ITYHKTE 2.2, ¢ BH30H HAYATHHHKA [PaBOBOIO yIIPaB-
JICHHS BBIIACT FOPHCKOHCYITBTY OPUIMHAIBI HEOOXOMMMBIX I0KYMeHTOB. ITpH 91oM 10 BO3-
Bpara OPUTHHAJIOB JIaHHas CITykKeOHas 3aITHCKA XPAHWTCS B OTIETE.

3.2.  Kormu OKyMEHTOB BMECTE C OPHIMHATAMH MPEICTARISIOTCS FOPUCKOHCYJTh-
TOM HOTapHycy. 5

33. Tlocne coBeplIeHHs HOTAPUAILHBIX NEHCTBHIA, 3aBEpEHHbIe KOMHH
AOKYMEHTOB BMECTE CO CIIPaBKO# 00 OKa3aHWH HOTApHAJILHBIX YCIYT IepearoT-
CA [IOA POCTHCE yITOJTHOMOYEHHOMY JIHIYy CTPYKTYPHOTO MOAPA3/eIeHHs, s KO-
TOPOTO FrOTOBHJIHCE JOKYMEHTEI.

Ilpumeyanue: Ha xonum crpaBku 06 OKa3aHHM HOTApHAIbHBIX yCIyr cra-
BHUTBCS POCIHCH YTIOJTHOMOYEHHOI'O JIMLA, W JIeNaeTcst oT™MeTKa: «Opuzunan cnpae-
KU U 3dKA3AHHOE KoAUYecmeo IKIEMAIAPOE 60Kymenm06 ROAVYUUIT .

3.4.  Tlocrne WCIOMHEHHs TIOPYYEHHs IOPHCKOHCY/TET BO3BpALIAET OPHTHHABI 110~
KyMEHTOB B OTZI€]T JOKYMEHTALHOHHOTO obecTiedeH s H 3a6UpaeT ciyxebHyIo 3a-
[IUCKY C POCHHCBIO HAa4YaJbHUKA OTHAeNa H OTMETKOM: «Opueunanvt eosepaye-
HBI. g

3.5. FOpHCKOHCYJIBT OCYIIECTBISIET y4&T 3aiBOK PYKOBOIHTEJeil CTPYK-
TYPHBIX NOApasAeeHUil (JOJDKHOCTHBIX JIMI)) HAa COBEpIICHWE HOTapHAIbHBIX
IeHCTBHH.

PA3PABOTAHO: /

— z
HavansHHK 1paBoBOro ynpasneHnns \ % AA. Tanuuem
HOpHCKOHCYIBT IPABOBOTO YIPAaBISHHS ﬁ %’ T.A. Ceperuna
COTI'JTACOBAHO:
I'naBHEI GyxranTep { T.A. Me3zenuesa
HauaneHuk @3V 7 P 7] 7 I".H. Copokuna
HauanpHHK yrnpasiieHus Kanpos : 7 B.C. Mopo3os
PyxoBoautens ciyxOrl kKauecTBa H.B. I'opionos
HaugarbHHK JOKYMEHTAITHOHHOTO obecnedyeHus % T.H. bpoumnna
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JlucT peructpauyyl H3MEeHEHHH

Homep Homepa nuctos OcHoBaHHE 1714 Ilata BBE-
Pacmudposka
H3MEeHe- BHECEHHs M3MeHe- neHuA H3-
3aMEHEH- AHHYJIHPO- . [Moanucs MOAIHCH Hata
HiA HOBBIX HuUit MEHEHHA
HBIX BaHHBIX
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