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1 BBEJJEHUE

Metoaudeckne pekoMeHJanuu —pa3paboTaHbl Ha OCHOBE pabodyeit
IpOrpaMMbl  y9eOHOW  JTUCIIMIUIAHBI «/lokymeHTanmonHoe obecreueHue
ynpasnenus», B coorBerctBuu ¢ ®PI'OC CIIO mo cnemumansHocTH: 15.02.08
TexHomorus MalmHOCTPOCHUS.

JlaHHBIE METOAMYECKHE YKa3aHWUs MPEAHA3HAYCHBI JJISI CaMOCTOSITENEHOTO
U3YYCHUS TUCITUTUTHHBL  «J{OKyMeHTaIimoHHOEe 00eCTieueHne YIpaBICHUS)
CTYJIEHTaMH KOJUIE[XKA.

Jliist ycnentHoi paboThl CTYIEHTY HEOOX0IMMO!

® O3HAaKOMHTbCI C  TpeOOBaHWUSIMH K  pe3yibTaTaM  OCBOCHUS
mucuIInabel(m.2.1.3).

® U3Y4YUTh TEOPETUYECKHM MaTepuall, ¢ MapajyieIbHBIM  BBIIIOJIHEHUEM
npakTudeckux 3amaHuil. [locriemoBaTenbHOCTh M3YyUYEHUS W3JIOXKEHA B
TeMaTHYeCKOM IiaHe(1r.2.2).

® BBINOJHUTH 3aJlaHUsI JOMAIIHEH KOHTPOJbHOW paboThi(1.3) MO CBOEMY
BapuaHTy(m.1.3), wucnone3ys B KadecTBe oOpa3la METOJUYECKUE
ykazanus(im.4).

® [I0CJI€ YEro, C MOMOIIBIO y4eOHOM uTepaTyphl(1.2.2, 1.5),M0KHO OTBEYATh

Ha DK3aMEHAIIMOHHBIE BOMPOCHI M pEIIaTh MPAKTUYECKUE 3a/laHus II0

TEMATHKE YKa3aHHOM B 1.2.3.

K sk3ameny nomyckaroTcsi CTyACHTHI, YCIEIIHO BBITOJHUBIINE JIOMAIIHIONO
KOHTPOJBHYIO padoTy.

JloManrHsisi KOHTPOJIbHAs paboTa CONEPKUT 6 3aJlaHui.

1.1 TpeGoBanus, npeabsiBJIseMble K JOMAlIHell KOHTPOJIbLHOI padoTe
1. BeimucaTts HOMEpa 3a/1aHUi CBOETO BapUaHTA.
2.IlpaBWIIbHO U aKKypaTHO NEpenucarh 3aJJaHue KOHTPOJIBHON pabOThl IO CBOEMY
BapuaHTy. PaboThl, BBIOJIHEHHbIE IO JAPYIrOMYy BapHaHTy, BO3BpallaroTcs Oe3
IIPOBEPKH.
3. PemreHns conpoBOXAATh MMOSCHEHUSIMH, YKA3bIBaTh €IMHUIIBI BETUYHH.
4. PaboTy BBITIONHSTH YepHUIAMHU pa3z00punBO(I1MO0 IEYATHHIM TEKCTOM).
5. B Terpamu HEoOXOAMMO OCTaBIATH MOJII U MECTO B KOHIE pPabOTBl yis
3aMeYaHUi U 3aKiIroYeHus npenojasarens. CTpaHUIbl IPOHYMEPOBATh.
6. B kxoHue paOoThl TPHUBECTH MEpeyYeHb JHUTEPATyphl, MPOCTABUTH ATy
BBITIOJIHEHUS pA0OTHI ¥ MOIHUCH.
7. 1 mony4eHus MOJOKUTEIbHON OLEHKU 110 KOHTPOJIbHON paboTe HEOOX0AUMO
BBINIOJIHUTE BCE 3a1aHusA. KadecTBEHHas OLIEHKAa BBICTABJISAETCS IO CIEAYIOIIHUM
KPUTEPHSIM:

* OueHka 5 /OTiIMYHO/ BBICTABISIETCA CTYJEHTaM, IMOJHOCTbIO M BEPHO

BBITIOJTHUBIIIAM 3aJaHUs 1 000CHOBABIIIMM PCIIICHUE;
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* Oruenka 4 /Xopoino/ BBICTaBISETCS CTYJICHTaM, B IIEJIOM IOJHOCTBIO U
BEPHO BBITIOJHUBIIUM 3aJIaHUs, HO JOMYCTHBIIUM  TPH OSTOM HEOOJIbIIIHE
HETOYHOCTH ¥ (WMJTM) HE B MIOJTHOW Mepe 000CHOBABIITUM PEIICHNUE;

* Onenka 3 /ynoOBIETBOPUTEIHHO/ BBICTABIISCTCS CTYACHTAM, MOKa3aBIINM
MOHUMAaHHME TMPUHIKINA PEUICHUs 3aJ]aHil, HO JOMYCTUBIIUM OIIMOKH TPU HX
BBITIOJTHEHUHU, TPUBEIIINE K MCKOKECHUIO pe3ysibTaTa, WM HE TMOJHOCTHIO
BBIITOJTHUBIIIAM 3aJIaHUS.

. Ouenka 2 /HEYJOBJIETBOPUTENILHO/ BBICTABISACTCS  CTYJACHTaM,
JOTYCTHBIIUM TPyOble OIIMOKA TIPU BBIMOJHEHUH M OOOCHOBAaHHUU PEIICHUS
3a7aHusl, TPUBEIIINE K CYIIECTBEHHOMY MCKaXEHHUIO pe3yjbTaTa, WIM HE
BBITTOJIHUBIIAM MPaKTUYECKUE 3aaHUs.

1.2 Pa30uBKa 110 BApMAHTAM KOHTPOJIBLHOM padoThl

BapuaHnT BbIOMpaeTcsi B COOTBETCTBUU € Ne B )KypHaJIe TPYIIIIbI.



2 IPOTPAMMA YYEBHOM JUCIUILINHBI

2.1 TacnopT padouyeii mporpaMmbl y4eOHO JUCIUILINHBI
JlokyMeHTalMOHHOE 00eclieueHre ypaBICHHUs

2.1.1 O6n1acTh NpUMeHEHN s MPOrPaMMbI

Pabouas nporpamMma y4eOHOM AUCIMIUIUHBI SBISIETCSA YACThHIO MPOTPAMMBI
MOATOTOBKH CIIEIIMATUCTOB cpeaHero 3seHa B coorBeTcTBUM ¢ PI'OC CIIO nmo
crnenrasibHOCTH: 15.02.08 TexHon0russ MalIMHOCTPOEHUS

2.1.2 MecTo y4eOHOH IMCHMIUIMHBI B CTPYKTYpe NMPOrpaMMbl NMOATOTOBKH

CIEeNUATUCTOB CPeHEro 3BeHa

YyeOHast aucuuIUInHA «JOKyMEHTAIIMOHHOE 00ecTIeYeHUE YIIPaBICHUS»
OTHOCHUTCS K oOmenpodeccuoHaibHOMY ydyeOHoMy 1ukiny. Ocoboe

3HAYCHHWE IUCIUIUIMHA HWMEET MpH (OPMUPOBAHWUM W PA3BUTHH CIEAYIOIINX

OO0IINX KOMIIETEHIINI:

2.1.3 Heau u 3a1a4M AMCUMIIMHBI — TPeOOBAHUS K Pe3ybTATaM OCBOCHMSA
JAUCUHHUILIHHBI

B pe3ynbpTaTe OCBOCHHS TUCIUTUIMHBI O0YYAIOUTHICS TOMKEH YMemb.

- 0OpMJIIATH JOKYMEHTAIIMIO B COOTBETCTBUM C HOPMAaTUBHOM 0a30ii, B TOM 4uCIe
C UCIOJIb30BaHHEM UH(POPMALIMOHHBIX TEXHOJIOTHIA;

- OCBaMBaTh TEXHOJOTUU aBTOMATU3UPOBAHHON 00paOOTKHM TOKYMEHTAIINH;

- ICIIOJIb30BaTh YHU(PUIIUPOBAHHBIE (POPMBI TOKYMEHTOB;

- OCYUIIECTBIISATh XpPaHEHHUE U MMOUCK JOKYMEHTOB;

- WCMOJIb30BaTh  TEICKOMMYHHKAIIMOHHBIE TEXHOJOTHU B  DIEKTPOHHOM
JIOKYMEHTO00O0pOTE.

B pe3ynbpTaTe 0OCBOCHUS IUCHUIUIMHBI O0YYaIOLIUIICS T0JKEH 3HAMb!

- IOHSATHE, 1EJIU, 33/1a4H U TIPUHIIHIIBI IEIOIPON3BOJICTBA;

- OCHOBHBIE MOHSTHUS TOKYMEHTAIIMOHHOTO 00€CTIeYeHHS YITPABICHNUS;

- CUCTEMBI JOKYMEHTAIIHOHHOTO 00eCTIeueHus yIpaBiIeHUS;

- KJIaccu(UKALUIO JOKYMEHTOB,

- TpeOOBAHMSI K COCTABIICHUIO U O(DOPMIIEHHIO JOKYMEHTOB;

- OpPTraHM3alHI0 JOKYMEHTO000pOTa: pueM, 00paboTKy, perUCTPaIUIO, KOHTPOJIb,
XpaHEHUEe I0OKyMEHTOB, HOMEHKJIATypy Jell.

2.1.4 Kosim4yecTBO 4aCOB HA OCBOEHHE MPOTPAMMBI THCIMILINHBI
MakcumanbHOM yaeOHOM Harpy3ku oOyuatomierocst 64 yaca, B TOM 4ucIIe:
OO6s3aTenbHOM ayIUTOPHOM yueOHOM Harpy3ku oOydaromierocsi 8 4acos;
CamocTosTenbHON paboThl 00yJaromerocs: 56 4yacos.






2.2 TemaTu4eckuii IJIaH U CoiepP:KaHNe YYeOHOM QU CIIMIITIMHBI
«JlokymMeHTallMOHHOE 00ecniedyeHue YIpPaBJIeHUs»

HaumenoBan Copep:xaHue y1eOHOIro MaTepuaJia, JabopaTopHble H KonrpoJbbie
He pa3feioB NPaKTHYeCKHe 3aHATHS, CAMOCTOsITe/IbHAsI padoTa s 2 Jlureparypa sz) R?g[])):l
U TeM o0y4yanumxcs g § (Homep U BONPOCOB
naparpagni) u 3a71a4)
1 2 3
Pazgen 1. 36
JlokymeHTHD
OBaHHe
Cooeporcanue yuebHozo mamepuana: 1 JI.1 ¢.5-20
Brenenue [eny, 331241 ¥ IPUHIIMIIBI IETIOIPOU3BOJICTBA.
Camocmosmenvras paboma o6yyawe2ocs.: Bap. 1. Bonpoc 1
CogneprkaHe ITUCHUIUIMHBI U €€ POJIb B IIOATOTOBKE CIIEIHAJIUCTA.
CBs3p C ApyruMH 00mIETPOECCHOHATIBHBIMU W CIICIMAJIEHBIMA JI1 ¢.272-287
micnuuiiHamu.  [loHATHE — MOKYMEHTalMoOHHOe — oOecrieucHue JI.1 ¢.28-35
ympasnenus (JJOY). CoBpemeHHbIe TpeOOBaHUS K €T0 OPTaHU3AIIH. 2
Brustane nHayunoit oprammsammu  Ttpyna (HOT) um BHenpenwus
COBpPEeMEHHOW oprcHOW TexXHUKH Ha TexHonoruto JJOVY.
Hcrounnkn wu nmrepatypa MO Kypcy: 3aKOHOIATENbHBIC aKThI,
HOPMAaTUBHBIE JOKYMEHTbI, TOCYIapCTBEHHbBIE CTAHAAPTHI, OCHOBHAS
Y JONIOJIHUTENbHAs JINTEpaTypa.
Tema 1.1. Camocmosimenvhas paboma obyuaioweeocs: HWHoOpMamoHHo- JL1 ¢.35-39 Bap.1 éonpoc 1
[Mousitue o CIIpaBOYHOE O0ECIeYeHUe NpEeANpUSITHS KaK BayKHEHIee YCIOBHE
JOKyMEHTax U | ero ¢pyHKunoHupoBaHus. JJOKyMeHT, ero ornpeaeneHue.
criocobax @enepanbuplii  3akoH  «O0  mHpOpManMM, HHGPOPMAIIMOHHBIX
JOKYMEHTUPO | TEXHOJOTMSX W 3amure WHpopMauum». I[loandyHKIMOHAIBHOCTH
BaHMSI. JOKyMeHTa. DYHKIIMU JTOKYMEHTOB.
Buner n ITonstne JIOKYMEHTHPOBaHHUE. OCHOBHBIE CIIOCOOBI 4
knaccudukarn | TOKyMEHTHpoBaHHWsS. MaTepuaibHbIe HOCUTENN HHPOPMALHH.
us Bunel nokymenToB. Jlenenrue JOKyMEHTAUK M0 Py NPU3HAKOB: 110 Bap.3 Bon.1
JOKYMEHTOB. BUJAM JIGITENBHOCTH, IO MECTy COCTaBJICHHS, IO KOJIHYECTBY
OTP@XEHHBIX B TEKCTE BOMNPOCOB, IO (opMe, MO CPEACTBaM
(ukcarmu, u ap.
IlonaTns aBTOp AOKYMEHTa, O(PHUIMAIBHBIA JOKYMEHT, JIMIHBINA
JOKYMEHT.
Tema 1.2. Cooeparcanue yuebnozo mamepuana: JI.1¢.39-48 Bap.2 Bonpoc 1
TpeOoBanus k | YHubHMKaUMs ¥ CTaHIAPTU3AIMS KaK METOIBI COBEPIICHCTBOBAHUS
JOKyMeHTaM. | JokymeHTOB. [loHsiTHe U cucrema gokyMeHTaluu. OyHKIMOHAIbHbIE JI.1 ¢.23-28
CocraB U OTpacieBble CHCTEMbl JOKYMEHTALMH. Y HU(QHIUPOBAHHbIC 1
PEKBU3UTOB CHCTEMBI JIOKYMEHTAIHH. I'ocynapcTBeHHas cucreMa
CITy)KeOHOTr0 JOKyMeHTalMoHHoro  obecrieuenus  ympasienust  ([CHAOY).
JIOKyMEHTA. OCHOBHOE coziepKaHUEe ee Pa3/IesioB.
ITlpaxmuueckoe 3anamue No 1 JI. 1 ¢c. 79-85 Bap.6 Bompoc 1
Odopmienne oOmero OnmaHka W ONaHKa CIIY)KEOHOro IHChMa 1
KOHKPETHOH OpraHU3aluHu.
CamocmosmenvHas paboma obyuarowje2oca: JI.1 ¢.85-109 Bap.5 sonpocl
OcHoBHBIE TpaBWiIa OQOPMIIEHHS MAIIMHOMHMCHBIX TEKCTOB.
TpeboBanus K pOpMATHPOBAHHUIO TEKCTA.
Xapakrepuctika, cocraB u conepxanne ['OCTa P6.30-2003. Bap 4 sonpocl
TpeboBanus kK 0ohOPMIICHUIO TOKYMEHTOB. DOpMyIsip JOKyMEHTa. 4

IIpaBuna odopmieHns peKBU3UTOB, pernamenTupoBaHHbIX I'OCTom
P 6.30-2003.

[ousiTue GnaHk goKymeHTa. Buzbl OiaHKOB: oOluMid OJaHK, OJlaHK
MHMCbMA. IIpaBuiia oopmienus, HA3TOTOBJICHH, y4dera,
HCITIOJIb30BAHUA U XPpaHCHUA 6J'IaHKOB opraHusanyu

Bap.6 éonpocl




Tema 1.3. Cooeporcanue yuebnozo mamepuana: JI.1 ¢.128-135 Bap. 9 Bompoc 1

Opranmzanuo | OCHOBHBIE TPYIIIBI OpraHHU3alMOHHO-PACIIOPSANTEIBHBIX

HHO- JIOKYMEHTOB.

pacriopsuren | XapakTepUCTHKa M COCTaB OpPraHW3ALMOHHBIX JIOKYMEHTOB (ycCTaBa, 1

bHas TIOJIO’KEHMS, MHCTPYKIMH, U 1Ip.), TPEOOBaHUSI K COCTABICHHIO W HX

JOKYMEHTAIl | O0(OpPMIICHHIO

s (OPL) pacropsbDKeHus, yKa3zaHUs), TpeOOBaHHS K COCTAaBICHHIO W  HUX
o opMITeHHIO.

Ipaxmuueckoe 3anamue Ne 2 JI.1 ¢.128-135
O3HAaKOMJICHME C OpPraHM3alHMOHHBIMM JOKYMEHTaMH, aHamm3 | 1

CTPYKTYPBI UX TEKCTA.

Ipakxmuueckoe 3auamue Ne 3 1 JI. 1 c136-141
OdopmieHre npruKasza M0 OCHOBHOM JESITENbHOCTH.

Ipaxmuueckoe 3ausamue Ne 4 1 JI.1 c.144-146
OdopmieHne JOKIaIHBIX 3alMCOK U 3asBJICHUI.

Ipaxmuyeckoe 3ansmue Ne 5 1 JI.1 c.142-144
OdopmiteHne NpoToKoIa.

Camocmosmenvhaa paboma obyuaioujecocs: XapaKTepUCTHKAa U JI.1 ¢.135-153 Bap 10 sonpoc 1
COCTaB CHPaBOYHO-MH(OPMALMOHHBIX JOKYMEHTOB (IIPOTOKOIA,

JIOKJTJIHOM 3aIlMCKH, CIIPaBKH, aKTa, 3asBJICHHUH, CITY)KEOHBIX MUCEM 5

U 7ap.), TpeboBaHHS K COCTaBJIGHHI0O U HX OQOPMIICHHIO.

XapakTepucTHKa W COCTaB  PaCIOPSIUTENbHBIX  JOKYMEHTOB

(mocTaHOBIIEHMSL, IPUKA3a, pelIeHUs,

Tema 1.4. Cooeporcanue yuebnozo mamepuana. JI.1 ¢.174-193 Bap 7 Bompocl

Hokymentupo | OOmiast XxapakTepucTUKa M 3HAUCHHE JOKYMEHTALMH O TPYIOBBIM

BaHHE npaBooTHoweHusM. [Topsaok odopmieHus: NpUKa3oB 1o Ju4yHomy | 1

TPYJIOBBIX COCTaBy, TPYIOBBIX KHIKEK paOOTHHKOB, JMYHBIX J€Jl, 3asBJICHUH,

MIPAaBOOTHOIIE | KOHTPAKTOB H T.JI.

HUIL. Ipaxkmuueckoe 3anamue Ne 6 JI.1 ¢.178-183
OdopmileHre OCHOBHBIX BHJIOB JOKYMEHTOB II0 TPYAOBBIM 1 JI.1 ¢.186-189
NIPaBOOTHOLICHHSIM.

Camocmosmenvhas ~ paboma  obyuaowezocs: Hopsmox JIL1c. 178-193
0o(OpMIICHHUS: TPUKA30B IO JMYHOMY COCTaBY, TPYIOBBIX KHIXKEK | 3
paOOTHUKOB, JINYHBIX JET, 3asBICHNH, KOHTPAKTOB H T.J.

Tema 1.5. Ipaxmuueckoe sanamue Ne 7 JI.1 ¢.212-222

®OuHAHCOBO- OdopmieHre  OpraHU3aIHOHHO-PACTIOPSIUTEIBHEIX  TOKYMEHTOB 1

Oyxranrepcka | (YMHAHCOBOTO XapakTepa

o Camocmosmenvuasn paboma o6yuaoue2ocs: JI.1 ¢.194-222 Bap. 8 sonpoc 1

JoKyMeHTany | Bugel ¢uHancOBO-OyxranTepckoil mokymeHTanuu. CocTaBlieHHE U

A1 ohOopMIIeHHE OPTaHU3AaLMOHHO- PACIOPSIIUTENbHBIX JTOKYMEHTOB 2
(MHAHCOBOrO XapakTepa: CIYKEOHbIX IHCEM, aKTOB, CIIPAaBOK,

JIOBEpEHHOCTEeH. PEKBU3UTHI JOKYyMEHTOB, UCIOJIb3YEMBIX B CHCTEME
pacdeToB ¢ OaHKOM, TpeOOBaHHUS K UX 0)OPMIICHHIO.

Tema 1.6. Ipaxmuueckoe sausmue Ne 8: 1 1n.1 c. 153-166

Hokymenrtaim | OdopmieHue ciy:KeOHbIX THCEM.

s 0 Camocmosimenvhas paboma oOyuaioujeeocsi. 3HaueHHE W 00MIas JI1 ¢.153-170 Bap.8 sonpoc 1

BHEIIHEDKOHO | XapaKTepHUCTUKA JIOKyMEHTOB o BHEIIHEIKOHOMHY ECKON JI.1 ¢.222-241

MHYECKOMH JIeATEIILHOCTH OpTaHU3aLIH.

JeATEnbHOCTH. | JlemoBas mepercka, Kak oJHa u3 (opM YIPaBICHUS IPEIIPUITHEM.

Pa3HOBUIHOCTH JIENMOBBIX MHCEM. PEKBH3WTHI IEI0BOrO IHCHMA. 4
CayxeOHOoe mHCbMO B TmpaBwigax ogopmieHust Poccuniickoro
JIETIONPON3BOJICTBA M MeXTyHapOJHBIX IIPABUIIAX.
JlokyMeHTBI, 0(OpPMIISIONINE BHEIIHETOPrOBbIE CHenKu. Illopsmox
o(hopMITEHHS TOTOBOPOB.
[IpeTeH3nOHHBIE JOKYMEHTHI, TOPSIIOK UX 0QOPMIICHHSL.

Paszgen 2

Texunosorus

padoThI ¢

JIOKYMEHTAIH 20

eil Ha

TpenpusiTHA

(B pupme).




Tema 2.1. Cooeporcanue yuebnozo mamepuana: JI.1 c. 241-245 Bap.3 Bompoc 2
Opranmsanust | Ctpykrypa u  Qyskimuu cayx6 JOVY. [lomkHOCTHOH cocraB
paboTsl ¢ paboraukoB ciyx06 IOY. OcHOBHBIE HOpMAaTUBHBIE MaTECpHAIIBI.
nokymentamu. | IlonsTHe nokymeHToobopora. JlOKyMEHTONOTOKH, UX BUABL Ilpuem
1 repBrUYHasi 00paboTKa JOKYMEHTOB..
Ilpaxmuueckoe 3ansamue Ne 9: Peructpauus BXOIAIIEH, HCXOSAIIEH JI.1 c. 339-140
Y BHYTPEHHEH JIOKYMEHTALUH.
Camocmosmenvhas — paboma  obyuaiowezocsi.  Pacrpenenenue JL1 c. 254-257 Bap 1 eonpoc 2
MOCTYNUBIIUX TOKYMEHTOB. Perucrpanus nokymenToB. KonTpoins 3a Bap.2 eonpoc 2
HCIIOTHEHUEM JIOKYMEHTOB. OTnpaBKa HCXOASIIIMX JOKYMEHTOB Bap.5 eonpoc?2
Tema 2.2. Ilpakxmuueckoe 3anamue Ne [0:__CocraBieHue u oQopMmIlcHHE JTlc.
Tekymiee HOMEHKJIATYPBI A€.
XpaHeHHe Camocmosmenvuaa paboma obOyuaroweeocs: Ilonstus: geno, JI. Ic. 258-261 Bap. 6 sonpoc 2
JOKYMEHTOB. (hopMmupoBaHHE [eNla, HOMEHKIIATYpa JIe.
Bumer HOMmMeHkmaTyp amen. Ilopsimox coctaBieHHs, OQOpPMIICHHSA,
YTBEpPKJCHNS ¥ IPIMEHCHUS] KOHKPETHOH HOMEHKJIATYPBI J€.
OcHoOBHBIE TpeOOBaHHs K OpPraHU3alMM XPAHEHHs HCIOJHEHHBIX
JIOKyMEHTOB B jenonpousBojctse. [lopsnok ¢opMupoBanust nei B
nenonpousBoncree. IlpuroroButs coobuienue Ha Ttemy «[IpaBuia
COCTaBJICHHsI HOMEHKJIATYPbI JeJI».
Tema 2.3. Camocmosimenvhas paboma obyuarowezocs . Ilousatue 00 sKcrepTuse JL1 c. 263-271 Bap.8 sonpoc 2
O6paboTka LEHHOCTHU TOKYMEHTOB. CpOKU XpaHEHUS JJOKYMEHTOB. Bap. 7 6onnpoc?2
JIeIt s OdopMIIEeHHIO JIeN MTOCTOSHHOTO, TOJTOBPEMEHHOI'0 CpOKa XPaHCHUS Bap 9 sonpoc 2
MoCJIEAyIONIer | ¥ MO JINYHOMY coctaBy. IlpaBunma odopmienus nen. [Ipasuia
0 XpaHEeHHSI. COCTaBJICHHSI OITMCH JIe] ¥ TOPAJOK NEePeAadyr B apXyUB YUPEXKICHUSI.
OcHoBbl 3akoHOaTenbeTBa PP 00 apxuBHOM QoHne PO n apxuBax
Ipaxmuueckoe 3anamue Ne 11. JI.1 ¢.340-341
IlonroroBka Jnena K 1mepegaye B BEJOMCTBEHHBIM — apXWB. JI.1¢.258-261
OdopmiteHne aKkTa O BBIICIICHUN J1e] K YHHUYTOXEHHIO.
Tema 2.4. Cooeparcanue yuebHo2o mamepuana: JI. 1 ¢.272-283 Bap.10 Bompoc 2
OCHOBHI OcHOBHBIE TTOHSTHS WH( OpMAITHOHHBIX TEXHOJIOTHH.
oprannzaiuy | Bo3HMKHOBEHHE, pa3BUTHE W CIPYKTypa HMH(OPMAIIMOHHBIX
WHPOPMAIIMOH | TEXHOJOTHH.
HBIX ABTOMaTH3MpOBaHHBIE CHCTEMBI jenonpou3BoictBa. Cucrema
TEXHOJOTHH. 3JIEKTPOHHOTO JoKyMeHTooOopoTta (CO/), ee cTpykTypa, HACTpOiiKa
Cpencrtsa CHUCTEMBI
OpraHusanMoH | [Ipaxmuueckoe 3ansmue Nel2 JI. 1 ¢.283-287
HOI TeXHMKM. | OpraHuzauusi  3JEKTPOHHOro  JoKyMeHTooOopora.  Ilepenaua
uHdpopmMauu 1O KOMIbIOTEpHBIM ceTaM B CDJl (cucremax
JJIEKTPOHHOTO JIOKYMEHT0000pOTAa).
Camocmosmenvhas paboma obyuaiowecocs: . O030p COBPEMEHHBIX JI.1 ¢.287-290 Bap 4 sonpoc2

CPEJICTB OPITEXHUKH JUIS TIepejadyl U 1epepadoTku HH(OpMaIUH.
Hudposas moanuce. DiekTpoHHast HoYTa. 3anTa HHOOPMALIIH.
CucTeMbl ONTUYECKOT0 paclo3HaBaHMs TEKCTOB. Mcnons3oBanue
MIPaBOBBIX HHPOPMAMOHHBIX cucTeM. [Topsiok paboTsl ¢
KOMITBIOTEPHOH TEXHUKOW M CO3/IaHNE JOKYMEHTOB Ha MAIIMHHBIX
HOCHUTEISX B HallIeH cTpaHe U 3a pyOexoM.
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O0603HauUTh JIJI51 CTYJIEHTA CIIUCOK PA3/IEJIOB U T€M, KOTOPbIE HYKHO 3HATh MIPU

IIOATOTOBKC K OK3aMCHY.

2.3 3aganus njd dK3aMeHa

Bonpocel k 3k3amMeny

Jlureparypa

1.

o

N o

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

1... Honsarue IOV, cBsA3b ¢ ApyrHMH
JUCTIATUTHHAMY.

[Nonarue nokymenTta. CriocoObI
JIOKYMEHTHPOBaHHSI.

YHubUKaIMsI 1 CTaHIapTU3ALNS KaK
CIOCOOBI YCOBEPIICHCTBOBAHUS
JIOKYMEHTOB.

DyYHKIUU JOKYMEHTA.

Xapaxkrepuctuka u cogepkanue [OCTa P
6.30-2003.

[lonarue 61ank noxkymeHTa. Buapl OnanHka.

biank nucema.

Knaccuduranms nokymentos. [1o Bugam
JIeSITENBHOCTH, TI0O MECTY COCTaBIICHUS, IO
KOJIMYECTBY OTPAKECHHBIX B HEM BOIIPOCOB,
IO CPOKaM XpaHCHUS.

Knaccudukarms nokymenTos. [1o cpokam
WCIIOJTHEHUSA, TI0 TEXHUKE CO3/IaHUs, 110

HanMCHOBAaHHIO, 110 CTCIICHHU ITOJJIMHHOCTH.

XapaKTepUCTUKA U COCTaB
OpPraHH3alMOHHBIX JOKYMEHTOB.
XapakTepuCTHKa U COCTaB
pacropsaIuTeNbHbIX JOKYMEHTOB.
XapakTepuCTHKa U COCTaB CIPAaBOYHO-
uHGOPMAIMOHHBIX JOKYMEHTOB.

Kaxne cioco6b1 oopMITeHUST peKBU3UTOB
11 «/lata nokymenTa», 23 «'pud
COTJIaCOBaHMsI JOKyMEHTa» BbI 3HaeTe?
ITpaBuna ohopmiaeHus peKBU3UTOB 12
«PerucrpanoHHbBIN HOMEDP JOKYMEHTA»,
YeM OH OTJIMYAeTCsl OT peKBU3HTa 13
«Cchllka Ha HOMEP U JaTy JOKYMEHTay?
PexBusut 09 «CripaBodHbIE TaHHBIEC 00
OpraHu3aLun».

Bcerna nm Ha OnaHke JOKYMEHTa JOJKEH
MIPUCYTCTBOBATh PeKBU3UT 14 «Mecto
COCTaBJIEHUS WM U31aHUS TOKYMEHTa»?
[TpaBuna ohopmieHus pexBU3UTa 22
«ITogmucey.

Kaxum crioco6om HyXHO 0(hOpMITSATH
pexBu3nT 15 «Anpecat»?

KaxoBrbI cocTaBHBIE YacTH PeKBU3HUTA 16
«I'pu yrBepKIeHUS TOKyMEHTa/
[Honsitue pezontonuu. YTo BKIIOYAET B
ce0s pexBu3uT 21 «OTMETKA O HATUYHUU
TIPUIIOKEHUS?

Kakue cymecTByrT crioco0bl 0 opMIIeHHUS

JI. 1, rmaBa 1
JI. 1, rmaBa 1

JI. 1, rmaBa 1

JI. 1, rimaBa 1
JI. 1, rmaBa 3

JI. 1, rimaBa 3

JI. 1, rmaBa 3
JI. 1, rmaBa 3

JI. 1, rmaBa 5

JI. 1, rmaBa 5

JI. 1, tmaBa 5

JI. 1, rmaBa 3

JI. 1, rmaBa 3

JI. 1, rmaBa 3

JI. 1, rmaBa 3

JI. 1, rmaBa 3

JI. 1, raBa 3
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20.

21.

22.

23.

24,
25.
26.
27.
28.
29.

30.

pexBusnTa 18 «3aroaoBOK K TEKCTY»?
PexBusut 26 «OTMETKA 0 3aBEPCHHUH
KOITUUY.

OCOOEHHOCTH TEKCTOB PaCOPSAUTENBHBIX
JIOKYMEHTOB.

Oco0eHHOCTH TEKCTa OPraHU3alMOHHBIX
JIOKYMEHTOB.

Oco0EHHOCTH COCTaBIICHHSI TEKCTOB
CIPaBOYHO-UH(OPMAITUOHHBIX
JIOKYMEHTOB.

Ha kakux TOKyMEHTaX HMpOCTaBIISETCS
pexBu3UT 29 OTMETKA 0 MOCTYIJIEHUU
JOKyMEHTa B opranusanuio»?Hazosure
COCTaBHBIE YacTH pekBu3uTa 24 «Bu3bl
COTJIACOBaHMS TIOKYMEHTa2.

Cnyx0a JIOY. YuparieHnue neaamu.
Kannemnstpus. O0muii otaer.
[Tonoxenue o cyxoe JOVY.
WHCTpyKIMs 110 €O POU3BOICTRY.
[MTousTHE perucTpaiy JOKyMEHTOB.
[MousTre «aeno». Kak mpoucxomut
¢dopmupoBanue aena?

[Tonste HOMeHknaTypsl Aed. [loaroroska
JIe] K apXUBHOMY XPaHEHHUIO.

JI. 1, rimaBa 3

JI. 1, rnaBa 4

JI. 1, rmaBa 4

JI. 1, rmaBa 4

JI. 1, rmaBa 3

JI. 1, rimaBa 9

JI. 1, rmaBa 9
JI. 1, rimaBa 9
JI. 1, ritaBa 9
JI. 1, rmaBa 9
JI. 1, rmaBa 9

JI. 1, rmaBa 9
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3 3AJIAHUSI 1JIsI KOHTPOJIbHOM PABOTHI

BAPHAHT Ne 1

1. Tlousarue 0 JIEJIONTPOU3BOJICTBE. 3HayeHue OpraHu3alMOHHO-
pacnopsIMTeIbHOM JOKYMEHTAIIH YISt aMUHUCTPATUBHOM
JESATEIbHOCTH.

2. OpraHuzarusi KOHTPOJIS 32 UCIIOTHEHUEM JIOKYMEHTOB.

SAJTAYA Ne 1.
CocraBpTe  MHUCHMO-TIPUTJIAIIEHHE  OPTraHU3allMOHHOTO  KOMUTETa
«IKCHIOIIEHTP» c MPEUI0KEHUEM MOCETUTD MEXTyHApOIHYIO

CIELMAIM3UPOBAHHYIO BBICTaBKY «ODKOHOMHSI MATEpPUAIbHBIX U TOIUIMBHO-

SHEPreTUYECKUX PECYPCOB B CTPOUTEIBCTBE M IPOMBIIUICHHOCTHY. BbicTaBka

MIPOXOJIUT B NTABUJILOHE BHICTABOYHOT0 KomIuiekca Ha Kpacnoit [Ipeche.
Henocraroire peKBU3UTHI YKAXKUTE 110 CBOEMY YCMOTPEHUIO.

SAJTAYA Ne 2.
CocraBpTe crmpaBky mia npejactaBieHus B KOV Ne 2 00 oOyueHun
Porosoii Mapunbsl IOpseBHbl Ha |l kypce mHeBHOro otneneHust Ps3zanckoro

KOJUIE[KA DIIEKTPOHUKH.

Henocraromiue peKBU3NUTHI YKKUTE 10 CBOEMY YCMOTPEHHIO.

3AJTAYA Ne 3.

CocraBbre U oopmute tenerpammy pupmbl «FOHUCHO» MoOCKOBCKOMY
npeanpusituio «Kpucramn» o NOJHOM OTKa3ze OT OIUIaThl 3a MOCTYHHUBIIYIO
MPOIYKITHIO B CBSI3M B TEM, YTO dTa MPOIYKIMS HE ObLJIa 3aKa3aHa.

Henocraromye pekBU3UTHI YKXKHUTE 110 CBOEMY YCMOTPEHHIO.

SAJTAYA Ne 4.

CocraBbpTe mpuKa3 00 YBOJbHEHUM paOOTHUKA B CBSI3U C JIMKBHUJAIMEH
TIPEATIPUSATH.

Henocraromue pekBU3UTHI YKaXKHUTE 110 CBOEMY YCMOTPEHHIO.

BAPHAHT Mo 2
1. Vaudwuxanums v craHAapTU3AIMS YIPABICHUSCKUX JOKYMEHTOB.
2. IlpaBuna perucTpanuu U WHASKCUPOBAHUS TOKYMEHTOB.

SAJTAYA Ne 1.

CocraBbTe NUChMO-OTBET THmorpadgum wum3marenscTtBa  «Hayka»
TOBapHINECTBY «TpHHMKa» O BO3MOXKHOCTH BBITTOJTHHUTH 3aKa3 HAa HW3TOTOBJICHUE
0JIaHKOB y4€Ta U OTYETHOCTH.

Henocraromme pekBU3UTHI YKaXKUTE 110 CBOEMY YCMOTPEHHIO

SAJJAYA Ne 2.

Hamumure 3asBnenne o mnpueme Bac Ha paboTy 3KOHOMHCTOM B
roCy/IapCTBEHHOE MPEANpUsATHE 10 CBsI3U U HH(PopmaTrke «PoccBa3buHDOpM».

Henocraromine pekBU3UTHI YKAKUTE IO CBOEMY YCMOTPEHHUIO.

SAJTAYA Ne 3.
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CocraBere Tenmedonorpammy B aapec OAO «Maununynsarop» u3
Oprrkomurera «Bo3poxaenue» o nposenenun 30 centsiops 2015 r. cemunapa no
BONPOCY 0(pOpPMIIEHHS aBTOPCKUX CBHUIETEILCTB U300peTaTENEH.

Henocraromnyie peKBU3UTHI YKaXXUTE 110 CBOEMY YCMOTPEHHIO.

SAZTAYA Ne 4.

CoctaBbTe TPOTOKOJN 3aceaHHsi MECTHOIO KOMHUTETa OT 25 ceHTI0ps
2015r., Ha xoropoMm Oblna 3aciaymana uH(opmamus ToB. Illumosa ILU. o
pacrpeneneHud NyTeBOK B JETCKUM CAHATOPUM W BONPOC O PACHPENEICHUU
NYTEBOK B JOMa OT/AbIXa JIs1 COTPYAHUKOB (okiagunk Meizuna FO.B.).

3acenaHue NMOCTAHOBHWJIO: JIETCKOMY Bpady IOJUKIMHUKU IOATOTOBUTH
CIMCKM Ha JeTed, HYXJAIIMUXCd B CAHATOPHOM pEXUME; IOPY4YHIIO TOB.
BiracoBoii T.W. cpoYHO NpEACTaBUTH CIUCKU COTPYAHUKOB, MOJABIINX 3asBICHUE
Ha ITOJIy4YEHHUE ITYTEBOK B I0OMa OTABIXA.

Hepnocraromuye pekBU3UTBL  YKaXUTE IO CBOEMY YCMOTPEHHUIO.

BAPUAHT N 3.
1. Knaccudukanus 10KyMEHTOB.
2. Opranuzaius padoThl ¢ BXOASAIIUMHU JTOKYMEHTaMHU.

SAJTAYA Ne 1.

CocraBbTe nucbmo-u3Benenne Mockosckoro 3A0O «39kocan» Pszanckomy
3A0 «IlapTHep» 0 mpUYMHAX 33JEP>KKH TMOCTABOK MAIIMH U 000PYIOBaHUSI.

3AJTAYA Ne 2.

CocTaBbTe aKT 00 MHBEHTApU3aAlUU MaTEPHUATHHBIX IIEHHOCTEH B HAyYHO-
TEXHUYECKOW JnabopaTopuu HHCTUTYTa. «CTalld W CIUIaBOB». YKaXHUTE, YTO
HEMPaBWJIBHO BEIETCS YYET MaTepuajioB M OOOpYAOBaHHUS, IMOCTYHHUBIIETO B
1ab0opaTopuio; 3a NpUOOPaMH HE 3aKPEIUICHbI OTBETCTBEHHBIE JINLIA.

Henocraromine peKBU3UTHI YKAXKUTE 110 CBOEMY YCMOTPEHUIO.

SAZTAYA No 3.

CocraBbTe JOKIAHYIO 3alUCKy HadaJlbHUKA IJIAHOBO-3KOHOMHYECKOIO
oT/iela PYKOBOJUTENIO MPEANpusitus 00 oOecrieueHuu OTHAeNa HEJOCTAIOIIUMHU
YEeThIPEMSI KOMITBIOTEPAMH.

HenocTraroiiye peKBU3UTHI YKAXKUTE 10 CBOEMY YCMOTPEHUIO.

3AJTAYA No4.

CocrtaBbTe TMpHKa3 MO CTPOUTEIBHOMY KOOIEpPAaTUBY «3amycKk» o
HEMPaBWJIHBHOM UCIIOJIb30BaHUU CTPOUTEIBHBIX OTXOJ0B. B0 BBOAHON 4YacTu
YK@XXUTE, UTO MpU MPOBEPKE pabOThl CKJaJa MUJIOMATEpUaiOB YCTAHOBIICHBI
(bakThl OTIyCKa B KOTEJNBHYIO JUIsl C)KUTAHUS OTXOJOB MUJIOMATEPUATIOB JIITUHOM
ceoilie 20 cM. B pacnopsauTenbHONM 4acTH CleAyeT MPEIIOKUTh 3aBEAYIOIIEMY
CKJIaJIOM OpTraHU30BaTh pabOTy MO peaau3aiiu 0TX00B YACTHBIM JIUIAM.

Henocraroiire peKBU3UTHI YKAXKUTE 110 CBOEMY YCMOTPEHUIO.

BAPHAHT Mo 4
1. TpeboBanus k opopmiIeHUIO JOKYyMEHTOB, Dopmyrsip-oopazer; OP/I.
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2. NndopmarnmonHo-crpaBoyHasi paboTa ¢ TOKyMEHTaMHU.

SAZTAYA No 1.

CocrtaBbTe HMHPOPMAIIMOHHOE TMHUCBbMO O TMPOAAKE YACTHBIM U
rOCYAApCTBEHHBIM MPEANPUATHSIM MEPCOHATBHBIX KOMIIBIOTEPOB MO JOTOBOPHOM
CTOMMOCTH ¥ O BO3MOKHOCTY IPUHUMATh 3aKa3bl HA COCTABIIEHHUE [TPOrPaMM.

Henocraromne peKBU3UTHI YKAXKUTE 110 CBOEMY YCMOTPEHUIO.

SAJJAYA No 2.

CocraBbTe cCopaBKy Juisi TpeAcTaBieHHss B AeTckuid cag Ne 2 o
3aHHMaeMOM JIOJDKHOCTH M 3apabOTHOH IulaTe MacTepa MPOU3BOACTBEHHOTO
0oOy4eHHMsl YUHIIUIIA.

Henocraromye pekBU3UTHI YKaXUTE M0 CBOEMY YCMOTPEHHUIO.

SAJTAYA Ne 3.

CocraBpTe XapakTepuCTUKy HHKEeHepa BecenoBoil AHHbI CTEaHOBHBI
JUISL IPEJICTaBJICHUS B 3a0YHBIA MHCTUTYT.

Henocraromuye pekBU3NUTHI YKaXKUTE 110 CBOEMY YCMOTPEHHIO.

SAJZTAYA Ne 4.

CocraBbre noBepeHHOCTh OT 10 centTsa0ps 2015r. ¢ mpochOOi MOTY4YHUTH
3apaboTHyto miaty 3a aBryct 2015 r. B kacce OAO «Psi3anckuii Opoitiiepy.

OcTasibHBIE PEKBU3UTHI YKAXKUTE IO CBOEMY YCMOTPEHUIO.

BAPUAHT Ne 5
1. TlpaBuna odopmieHus pexkBU3UTOB, peraameHTupoBaHHBIX ['OCTom P 6.
30-2003
2. Opranuzanusi paboThl ¢ UCXOAIUMU TIOKYMEHTAMH.

SAJTAYA Ne 1.

CocraBbTe MUCHMO-0TKA3 NPOU3BOACTBEHHOTO YIPABIEHUS MACCAKUPCKUX
nepeBo3ok HoBocMOMPCKOMY TPOM3BOJICTBEHHOMY KoomepaTuBy «BekTop» 1o
BOTIPOCY OO€CTICUCHHSI 3alIaCHBIMH YaCTSIMHU TapKa aBTOOYCOB. YKaKUTE MPUUUHY
OTKa3a.

OcranpHble PEKBU3UTHI YKAKHUTE IO CBOEMY YCMOTPEHHUIO.

SAJTAYA No 2.

CocTtaBbTe OOBSCHUTEIBHYIO 3aMUCKY MEHEKEPA KOMMEPUECKOU (hUPMBI
«O0 omo3naHuu Ha padOTy» HA UMl T€HEPAIBHOTO JUPEKTOpa. YKaxXKHUTE, YeM
BBI3BAHO omo3jaHue. B mpunoxkeHun Kk oOBICHUTEIBHOM 3aMHUCKE JTOJDKHA OBITh
NPUJIOKEHA CIIpaBKa, MOJITBEPKIA0IIas JaHHbBIN (DAKT.

OctanbHble PEKBHU3UTHI YKAXKHUTC I10 CBOEMY YCMOTPCHHUIO.

SAJTAYA No 3.
CocraBere  Temerpammy OAO  «I'mobyc» B ampec  3aBoja
«Kene300eTOHHBIX KOHCTPYKIMI» o HemomnocTtaBke B |l xBapTasne apmatypbl

corsacHo goroopy Ne 17 B konnuecTBe 27 TOHH.
[Ipocrba BocmoTHUTH HemocTaromiee B okTsiope 2015 r..
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SAJTAYA Ne 4.

CocrtaBbTe JOBEPEHHOCTH Ha NOJIyYEHHE TOBAPHO-MATEPHUAIBHBIX
neHHocred or OAO «Jloroc».OcranbHble PEKBU3UTBI YKAKUTE IO CBOEMY
YCMOTPEHHUIO.

BAPUHAHT M 6.

1. [Tonsitue: «bmank mokymentay. Buapl 6imankoB. [IpaBuna opopmienus,
U3rOTOBJICHUS, Yy4yeTa, WCMOJb30BaHUSI U  XpaHEHUs  OJaHKOB
OpraHU3alNH.

2. Homenknatypa nen.

SAJTAYA Ne 1.

CocraBbTe NUCHMO-0TBET NpeanpusaTus «Caili» Ha Npock0y CTPOUTETBHO-
MOHTaXXHOU (PUPMBI «AJBTIC» pa3padoTaTh MPOEKTHO-CMETHYIO JOKYMEHTAIUIO
Ha CTPOUTENBCTBO KUJIOro 1oMa B rtoc. KoueHeso.

SAJTAYA Ne 2.

CocTaBbTe JOKIAJHYIO 3alUCKy HayalbHUKA OTAENIa PYKOBOJIUTEIIO
npeanpuaTus o (aKTe HEBBIMOIHEHHs PAaCHOPSKEHHUsI O MOHTa)Xe 000pYJIOBaHHS
Ha Y4acTKe 10 MPUYHHE c1a00Tr0 KOHTPOJIS CO CTOPOHBI INIABHOTO MEXaHUKA.

Henocraromniyie pekBU3UTBl YKAKUTE IO CBOEMY YCMOTPEHHUIO.

SAJTAYA Ne 3.

CocrtaBbTe TenedoHOrpaMMy Ha UMsI IUPEKTOpa HHCTUTYTa U3 ['occTpos o
npeAcTaBieHud K 15 oktss6ps 2015 1. MarepuaqioB MO MIPOCKTUPOBAHUIO
IIYMO3AIUTHBIX JTIOMOB. Henocraromue pekBU3UThl YKKHUTE 10 CBOEMY
YCMOTPEHUIO.

SAJIAYA Ne 4.

CocraBbTe npuka3 o0 urorax padotsl ¢ JokymeHntamu B 2014rony B OOO
«3aps». B KoHcTaTuUpyOlled 4YacTH YKaXUT€ Ha HHU3KYI0 TpeOOBaTEIbHOCTb
PYKOBOIUTENEN MOAPA3ACICHUNA K KAYECTBY ITOATOTOBKU JTOKYMEHTOB M KOHTPOJIS
32 MX MHCHOJIHEHMEM. B pacnopsaurenbHOM YacTM OOpaTUTE BHHMMAHHE
PYKOBOJMTENEN Ha MOBBIIICHHE TPEOOBATENIBHOCTU K pa0OTHUKAM B 4aCTHU pabOThI
¢ nokymeHTamu. Jlaiite 3aganne pabOTHUKY, OTBEUAIOIIEMY 3a JEJIONPOU3BOJICTBO,
Ha pa3pabOTKy Mep MO yJIyULIEHUIO 3TOI paboThI.

Henocraromiye pekBU3UTHI YKaKUTE 110 CBOEMY YCMOTPEHHUIO.

BAPHAHT Ne 7
1. Tlonstue «Jdoxyment». IloanpyHKIMOHATBHOCTh JOKyMeHTa. {DYHKIUU
JOKYMEHTA.
2. ®opMHUpOBaHUE U XPAHCHUE JIEI.
SAJTAYA Ne 1.
CocraBbte rapantuiinoe nmucbMo OAO «3Okocan» OAO «IIporpecc» 006
OKa3aHWU TEXHUYECKOW MOMOIIM B pa3paboTke pabouyux uepTexeld HaCOCHOU
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cranuun. OAO «DKocaH» MPOCUT MPOU3BECTH 3Ty PabOTy HEMOCPEJACTBEHHO Ha
TJIOIIAJIKE,

Henocraroiine pekBU3UTHI YKAXKUTE 10 CBOEMY YCMOTPEHUIO.

SAJAYA Ne 2.

CocraBhTe CHpaBKy O HAJIMYMH CTpoWMaTepuanoB Ha ckiaiae Ne 5 wu
YK@KUTE, YTO TUIAHOBOE MOCTYIUICHUE CTPOUTENIBHBIX MATEPUAIOB OXUIACTCS B
koHre Il xkBaprane 2015roxa.

3AJTAYA Ne 3.

CocraBbTe MPOTOKOJ 3acCEaHUs] MECTHOTO KOMHUTETa, cocTosiBiierocs 10
ceHTsiOpst 2015 rojma, Ha KOTOPOM pacCMaTpPUBAIUCH PE3YyJIbTaThl MPOBEACHUS
cy00OTHHKA.

C oOpamenueM BwicTynui mpodopr. B oOCyKneHuu NPUHSAIN y4acTHe
HECKOJIBKO YWJIEHOB MECTHOTO KOMHUTETA.

Henocraroniye pekBU3NUTHI YKaXKUTE 110 CBOEMY YCMOTPEHHIO.

3AJTAYA Ne 4.

CocraBbre U odopmute tenerpammy ¢upmbl «FOurcu6» Kemepockomy
npeanpusatuio «Kpuctamn o TOJHOM OTKa3e OT OIUIaThl 3a TOCTYIHBIIYIO
MPOIYKITHIO B CBSI3M C TEM, UTO 3Ta MPOAYKIIUS He Obla 3aKa3aHa.

Henocraromme pekBU3UTHI YKaXKHUTE 110 CBOEMY YCMOTPEHHIO.

BAPUHAHT Ne 8
1. ®OyHKUMOHANBHBIE W OTPACJIEBBIE  CUCTEMBI  JOKYMEHTALUH.
YHUGUUUPOBaHHBIE CUCTEMBI JOKYMEHTALIMH.
2.  DKcnepTus3a HEHHOCTH IOKYMEHTOB.

SAJJAYA Ne .

CoctaBbTe  NHUCBMO-OTBET  00BeauHEHMsT  «Ps3aHbXI1€00MIPOIYKT»
OTKPBITOMY aklMOHepHOMY obmiecTBy «Capabanbikckuit» o Bblaenenun OAO
aproMaiiviH Y A3-469 non cnannoe B2014-2015 r.r. 3epHo.

SAJAYA Ne 2.

CocraBbTe 3asBieHue texHuka Bonkosor B.C. o mpepocraBneHun eun
ouepeaHoro ornycka 3a 2014r.

SAJAYA Ne 3.

CocTaBbTe MNOKIAAHYIO 3aIMCKy TIJIAaBHOIO Oyxraiarepa IUPEKTOpy 00
UTOrax padoThl MO LIEHTPAJIU3ALHUK PACYETOB C padOYMMH M cayXamuMmu B BIL]
3aBoja. lleHTpann3anus pacyeTroB Jana BO3MOXKHOCTb IIEPEBECTH Ha APYIYIO
paboTy mATH OyXrajTrepoB I€XOB, YMEHBIIMTh OIIMOKH ¢ pabouuMu U
CITyaIllMMH, YCUJIUTh KOHTPOJIb 32 pacxooBaHueEM (OHI0B 3apab0OTHOM maTel. B
3aKJIFOYEHUH HEOOXOJMMO IOCTaBUTh BOIPOC O MPEMHPOBAHUH PAaOOTHUKOB
Oyxrantepun u BILl, o0ecneunBaomux Nnepexoa Ha ILEHTPAIM30BAHHBINA pacuer
3apaboTHOM MIaTel MO 3aBoay. Hepocraromme pekBU3HUTHI YKaXKHUTE IO CBOEMY
YCMOTPEHHIO.
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SAJTAYA Ne 4.

CocTtaBbTe TPOTOKOJ 3acelaHUsi MECTHOIO KOMHTETa OT 25 CeHTI0ps
2015r., ma xotopoMm Oblna 3acimymiaHa wuHpopMmanus ToB. I[llunosa ILU. o
pacupenesneHun IyTEeBOK B JACTCKUMN CAaHATOPUM M BOIPOC O PpaCIpEAcIICHUH
NYTEBOK B JOMa OT/AbIXa JIsl COTPYAHUKOB (okiagurk Mei3una FO.B.).

3acenaHue NMOCTAHOBHWJIO: JIETCKOMY Bpady IOJMKIMHUKA TOJTOTOBHUTH
CIMCKM Ha JeTed, HYXJAIUIMXCS B CAaHATOPHOM pEXUME; IOpPYYHIIO TOB.
Bnacosou T.U. cpoyHO IIpeCTaBUTH CIIUCKU COTPYAHUKOB, ITOJABIINX 3asBJICHUEC
Ha ITOJIyYEHHUE ITYTEBOK B IOMa OTABIXA.

Hepnocraromuye pekBU3UTBl  YKaKUATE IO CBOEMY YCMOTPEHUIO.

BAPHAHT Ne 9
1. OcCHOBHBIE IPYIIIBI OpraHHM3aIMOHHO-PACTIOPAIUTEIbHBIX
JOKYMEHTOB. XapaKTepUCTHKa, COCTaB W TpeOOBaHUS K WUX
0(OPMIICHHIO.
2. Cnava jen B apXxuB.
3AJTAYA Ne 1.

CocraBbTe MH(DOPMAIMOHHOE MUCHMO O TOM, YTO KHIDKHOE U3/IaTEIhCTBO
IpeaJiaracT BHUMAHUIO TTOKYIATeNIed KHUTH, BBIITYCKaeMble U31aT€IbCTBOM B 2015
roay. CooOmnuTe Ha3BaHWE KHUT W aBTOPOB, a TaKKe, YTO KHHUTU BBICHUIAOTCS
HAJIOXKHBIM TUIATEKOM. Y KQXKHUTE ajipec U Tele(OoH U3I1aTenbCTRA.

Henocraromuye pekBU3UTBI YKAXKUTE 110 CBOEMY YCMOTPEHHUIO.

SAJAYA No 2.

CocTaBbTe 00BSICHUTEITHHYIO 3aMUCKYy C OOBSICHEHHEM (DaKTa OMmoO3IaHUs Ha
3aHATUS B KOJUIEK.

Henocraromye peKBU3UTHI YKaXKUATE [0 CBOEMY YCMOTPEHUIO.

SAJAYA No 3.

CocraBpTe TelerpaMMy O TIPOBEJACHUM COBEIIAHUA IO  BOIPOCY
IIPOEKTUPOBAHUS ABTOMATU3UPOBAHHBIX CUCTEM YIPABJIEHUS NPEANPUATHIMHU.

Henocratomume pekBU3UTHI YKAXKUTE MO0 CBOEMY YCMOTPEHHUIO.

SAJTAYA Ne 4,

CocraBbTe JOBEPEHHOCTH Ha MOJTy4YeHHe ctuneHauu B rpynne PIPTY.

Henocratoiire pekBU3UTHI YKAKUTE 110 CBOEMY YCMOTPEHHIO.
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BAPUAHT Ne 10

1. [ToymmHAEBIE W TIOMJIOXKHBIE JOKYMEHTHL. Bwuapl danbcudukanmum
nokyMeHToB. Bunbl konuii. Tlopsimok odopmiieHus W BbIJaYM KOTHH
JTOKYMEHTOB.

2. Tonstue : «CTpyKTypa ¥ 00b€M TOKYMEHTOO00POTAY.

3AJTAYA Ne 1.

CoctraBbTe mHCHMO-TIpOCKOY Psi3aHckoro 3aBoja  Kene300€TOHHBIX
KOHCTPYKIIMI aJIMUHHUCTpPAlMU OOJACTH O BBIJCICHUM JUMUTA HA CTEKJIOIUIUTKY
«Upucka» B komumuectBe 50 ThIC. KB.M. I OTACIKA HAPYKHBIX CTEHOBBIX
nasenen cepun 135, koTopele 3aBoji HauMHAET BbiyckaTh ¢ 2014 rona nns Tpecra
«3ancudTpanccTpoi».

Henocraromue peKBU3HTHI YKKUTE TIO CBOEMY YCMOTPEHHUIO.

3AJTAYA Ne 2.

CocrtaBbTe  MOJHBIM  TPOTOKOJN  OOmEro  coOpanust  pabouymx
IPOU3BOJICTBEHHOTO KOONEpATUBa «3alyCcK», Ha KOTOPOM OOCYKJajics BOIPOC O
CO3/IaHUU TIPOU3BOJICTBA CTPOUTEIBHBIX MATEPHUATIOB JIJISI CTPOUTEIHCTBA HKHIIBIX
nomoB. Ha coOpanum Obiia 3aciymiaHa wuwHGOpMamnus mpeaceaarens o
BO3MOKHOCTH CO3JIaHHs TaKOro Iiexa M mnepcrekTuBax ero pabotsl. Ilocre
o0CyX/IeHHsI OBbUIO TMPUHATO pPEIICHHE MOPYYUTh MPEACEAATEN0 U  €ro
3aMEeCTHUTEIII0 110 CTPOUTEILCTBY B TeueHue 6 mec. PazBepHyTh paboTy U BBIICIUTH
JUTSL OTHX 1esier 315 MitH.pyOIiei.

Henocraromue peKBU3HTHI YKOKUTE TIO CBOEMY YCMOTPEHHUIO.

3AJTAYA Ne 3.

Hamumure  aBroOumorpaduio, HeoOxoaumyro Uit odopMIIeHUS
JOKYMEHTOB Ha paboTy.

Henocraromue pekBU3UTHI YKKHUTE IO CBOEMY YCMOTPEHHIO.

3AJTAYA Ne 4.

CocTaBbTe MpHUKA3 TEHEPATHLHOTO TUPEKTOPA 3aKPHITOrO AKIMOHEPHOIO
oOmecTBa «/lHenp» o npueme Bac Ha paboTy Oyxrantepom.

HeoOxoaumbie peKBU3UTHI YKaXKUTE 110 CBOEMY YCMOTPEHHUIO.
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[Tpunoxenue 1

. 5 5 OBPA3EIL]
ITPUKA3A IEHTPAJIbHbIM BAHK POCCHUMCKOM
OEJIEPALIMN
(BAHK POCCHN)
IMPUKA3
15.01.2015 Ne(2
MockBa

O coznanuu LleHTpanbHON S3KCEPTHOU
komuccuu banka Poccun

C uenpro MPOBENEHUS KCIEPTH3Bl HAYYHOH M MPAKTUYECKON IEHHOCTH IOKYMEHTOB U
7IeJ1, OTKPBITBIX U COJAEpKAIIUX HECEKPETHbIE CBEJICHHUSI OTPAaHUUYEHHOTO pacpOCTPaHEHUS
(«ACII»), oTO0opa ux Ui NOCTOSSHHOTO XPAaHEHUS U YHUUTOXKEHUS, a TAKKe ISl OKa3aHUs
METOJMYECKON M TNpakTUYecKod MomouM ydpexxaeHusM LleHTpaibHOro OaHka
Poccniickont @enepannn

[TPMKA3BIBAIO:
1.06pazoBats LlenTpanbnyro skcnepTHyI0 Komuccuto banka Poccun B cienyronem
COCTaBe:
[Ipencenarens-  3amecturens [Ipenacenarens banka Poccun  Cy3panes ALA.;
3amecTuTeNb NpeAcenarensa- 3aMeCcTUTENb AUpeKkTopa [lenapramenTa ynpaBiaeHus
nenamu  Jlykun AH.;
UsteHbl KOMHCCHUH:  3aMmecTuTenb HavansHuKa Oo6niero oraena Kiroes 1.1
['maBubIi 3xcnepT OTnena koguduxanuu Kpyrinos P.B.;

Benymmuit apxusuct ['ocynapcrsennoro apxusa P® Jlareimes M.H.

Okcnepr 1-ii kareropun OTAena KOAUPUKAIUA TOKYMEHTOB
Cwmmna C.B.
2. PykoBoauTensM CTpYKTYpHBIX noapazaeneHuit banka Poccun okazpiBats LleHTpanbHOM
AKCIIEPTHOW KOMUCCHUHU COJIEUCTBHE B MPOBEACHUU PAOOTHI 110 OTOOPY TOKYMEHTOB,
MOVICIKAILUX TIEPEAade HAa TOCYJaPCTBEHHOE XPAHEHUE U YHUUTOXKECHUE.
3.Y1Bepauts [lonoxenue o LlenTpanbHoii akcnepTHor komuccuu banka Poccnn.
4.KoHTpoJIb 3a UCTIOTHEHUEM MPUKa3a BO3JIOKUTH Ha TupekTopa JlenapramenTa no
yrpasieHuto neaamMu Myxuny A.IL

[Ipencenarenn Kynuxos B.B. Kynukos
3amecturens [Ipencenarens

Cyzoanes A.A. Cy3nanes

12.01.2015

3aBeAyIONIMH apXUBOM

Cycnosa T.M. Cycnosa 12.01.2015

HavanbpHuk 1opuanyeckoro oraena

Jlobos T.O. Jlo6or 13.01.2015
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[Tpunoxxenune?2
OBPA3EI] I[TPOTOKOJIA

AIIMUHUCTPALIA TOPOJJA PA3AHU
PEIMOHAJIbHAS MEXBEJIOCI' BEHHASI KOMUCCHAA
1O HEHOBOU U TAPUD®HOU ITOJIMTUKE

INPOTOKO.I
21.05.2014 Ne23

r. Pa3anp

3acenanusi paboyel rpynmsl
0 IICHOBOM TOJIUTHKE

[Ipencenarens — KockipeB B.A.
Cexpertaps - benosa K.M.
[TpucyrcrBoBanmu: 18 yenoBek (CIIUCOK MPUIIAraeTCs )

I[TOBECTKA JHA:
1.06 yrounennn k03¢pHUIUEHTOB UHPIISIIUU K CTOUMOCTH TPOCKTHO-

U3BICKATEIBCKUX PadoT.
Joxnaza 3aBeyroliero oTaenoM crpoutensctsa Oauniona B.JL.

2. O BBEICHUHU B JIEUCTBUE €AUHUYHBIX PACLIEHOK HA MEPEIBUKKY
IIPOJIETHBIX CTPOCHHUI MOCTOB.

Joxkmnan sxcniepta padoueit rpynmsl KonecHukoBoii B.A.

1CJIYIHIAJIN:

Onunnosa B.JIL. - Tekcr nokiiaga npuiaraeTcs.
BBICTYIIWJIN:

PokoroBa A.B. - [Tonnep:xana npemioxenue Onunnosa B.JL.

Cemenos C.A. - [IpuBen KOHKpPETHBIE TaHHBIE O IPUMEHEHUN
KOPPEKTUPYIOIIMX UHIECKCOB.
I[TOCTAHOBWJIU:

ITTpumensts ¢ 01.11.2014 xoppekTupyroliie HHIEKCH K Kodhuirerram
uHIsAIMY, yTBEepKIeHHbIM ["'occTpoem PO.
2CJIYIIAJIN:

KonecuukoBy B.A. - TekcT noknana npunaraercs.
BBICTYIINJIN:

Hurypses IL.I'. - [Tognepxan npennoxenue Konecuukosoii B.A.
ITOCTAHOBUWJIN:

2lTopyuuts AO «Ps3mipoekT» pa3paboTaTh K03 PUIIMEHTHI ITepecueTa
cMeTHOM croumoctr padot a0 01.11.2003.

IIpencenarens Kocwipes B.A Koceipes
Cexkperapb benosa K.M. benosa
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[Tpmtoxxenue 3

OBPA3EI] AKTA
AnMuHHCTpanus YTBEPXIAIO
Psizanckoit obmactu Hauvanbauk YnpasneHust
A.B.®@okuH
VYnpasnenue
KalUTaJIbHOI'O CTPOUTENIBCTBA 10.09.2014
AKT

08.09.2014 Ne3
r.Pa3ann

[IpoBepku COXpaHHOCTH JOKYMEHTOB B Y IIpaBJICHUHU

OcHoBaHue: npuka3 HauaabHUKa YnpasiaeHus @oknna A.B. ot 18.08.2014 Nel3
«O npoJUIeHNHU NPOBEPKU COXPAHHOCTU JOKYMEHTOB B YTIPaBICHUN

CocraBiieH KOMUCCHEN B COCTABE:

[Ipencenarens: 3aM.HauaabHUKA YpaBieHus Muxaiiinosa A.T.

Ynensl komuccuu: 13am. rnaBHoro Oyxranrepa E.M.Bactokosa;
23aM.HayaabHUKA X03saMcTBeHHOrO oTaena B.H.Jlokun;
3HauanbHuk cekropa oraena kaapos 10.B. Ceperuna.

B nepuon ¢ 28 aBrycra no 08 cents6ps 2014 r. koMuccus NpoBepuiia OpraHu3aIuio 1
YCIIOBUS XpaHEHMsI JOKyMEHTOB B LIEHTPaJIbHOM arnapaTte Y IpaBieHUs.

B pe3ynbrare npoBepkH yCTaHOBIIEHO:

1 JIOKyMEHTBI XpaHITCsl B CTPYKTYPHBIX MO/Ipa3AeieHUsIX, cC(pOpMUpPOBaHbI B Jiesia B
COOTBETCTBUH C HOMEHKJIATypOH.

2 HomeHknarypa z1e1 eXeroJHoO COrJIaCOBBIBAETCS C ApXUBHBIM OTEIIOM
aJIMUHHUCTpALUU O0JIACTH B YCTAHOBJICHHBIE CPOKHU.

3 dakToB rubeny, yrparhl, HOPYM HIIM HE3aKOHHOT'O YHUYTO)KEHUS JIOKYyMEHTOB HE
YCTaHOBJIEHO.

HpI/IMC‘IaHI/IeI KOMUCCHA pCKOMCHAYCT MPCAOCTABUTH CIICHUAJIBHOC MOMCIICHUC I apXWBa,
000pYZI0BaB €ro CTEUTaKAMH.

CocraBiieH B 2-X 3K3eMIUIIPAX:
1-i1 5x3. — B 00BbEIMHEHHBIN apXUB Y IpaBICHMUS;
2-1 3k3. — B gemmo Ne 01-11.

[Ipencenarens komuccHuu: A.I''MuxaiinoBa
YsteHbl KOMUCCUU:
B.H./lokun
E.M.Bacrokosa
1O0.B.Ceperuna
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IIpunoxxenue 4
OBPA3EIl ITUCBMA

MuHaHucTEepcTBO OOpazoBaHusi PD
Jdupekropam
MOCKOBCKHX IIKOJI U TUMHAa3MUU

I[TOJIUT PA®UYE
KUNCUN
TEXHUKY
M

116027 MockBa yiu. 3eneHast 1. 18
Tei. 243 55 66 p/c
Ne 12964213459746334567 B
I'V 11b PD

22.05.2014 Ne 34-02

Ha Ne = A oT Cgﬁﬂﬂo‘ga""

AI[MI/IHI/ICTpaI_II/ISI TCXHHUKYyMa coo6maeT, 9dTO B HOBOM y‘le6HOM

roagy TEXHHUKYM OTKPbBIBACT ABa HOBBIX (I)aKYJ'IBTeTaI

1 JIazepHBIC TEXHOJOTHHU B Toaurpadum;

2 lFOpuauueckuii pakyapbTeT.
IIpaBuia npuema odUIUE 151 BCEX.

JAupexkrop TexHukyma I1.II. UraaTteeB

Marseepa Onbsra
HMBanosna313 1567
B oeno Ne 03-02
Hugopmayus
oogeodena 00

ceedenus Ha

cobpanuu

25.05.2014

B. C. Aumonosa IlIxoma Ne 7
26.05.2014 Bx.Ne732.05.2014
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4 METOIUYECKHUE PEKOMEHJAAIINU K BBIIIOJIHEHUTIO
KOHTPOJIbHOM PABOTBI
(3mech HEOOXOIUMO JIsl CTYACHTa MPUBECTU MPUMED 3aJaHUs U MOIPOOHO
NPEACTaBUThH BBINOJHEHHUE 3a]JaHNUS)

K BBINOJIHEHUIO KOHTPOJIBLHON PabOTHI CTYJIEHTHI IPUCTYHAIOT TOJIBKO MOCIIE
YCBOEGHHUS BCEX TEOPETUYECKUX TeM Mporpammbl. KoHTponbHas paboTa siBisieTCs
OTYETOM O CAMOCTOSITEJILHOU padoTe CTYICHTA.

PaGora moxer ObITh HamucaHa OT PYKM B IIKOJBHOM TeTpagu WIH
HareyaTaHa Ha KOMIBIOTEPE WIM Ha MUINYIIEeH MalllMHKe Ha JucTax gopmarta A4.

Jns 3ameyaHuil npenojasaresss ¢ IPaBOW CTOPOHBI JIMCTA IIKOJIBHOM

TETpaau CIEIyeT OCTaBJIATh MoJyig pasmepoMm 3-4 cm. Pabora nomkHa OBITh
HamucaHa pa30opynBoO, YETKO, YepPe3 CTPOUKY.

Ecnu paboTta BBIMOJTHSETCS HAa KOMIBIOTEPE, TO TEKCT MedaTaeTrcs Ha
CTaHJApPTHBIX JucTax ¢dopmara A4 ¢ OAHOW CTOPOHBI HA THIIYIICH MAaIIMHKE
yepes3 2 MHTepBaja Uiiu Ha KOMIbIoTepe uepe3 1,5 narepnana:

e mpudt Times New Roman c¢ pasmepom 14 kerneil npsiMoii, 0OBIYHBIN
(mormyckaeTcsi CMBICIIOBOE BBIJCIICHUE CIIOB M TEKCTa MONYKHUPHBIM,
KYPCHBOM, Pa3peKEHHBIM HHTEPBAJIOM MIPUDTA);

e cHocku wpudT — 12, yepe3 1 unTepnan;

e (QopmaTupoBaHue €O CIEIYIOUIMMHU TapaMeTpaMH: pPacCTaHOBKA
NEPEeHOCOB — aBTOMAaTHYecKku, ab3anm — 1,25, BbIpaBHUBaHUE — TIO
mupuHe, 6€3 OTCTYIOB,;

® MapameTpbl CTpaHUIbl: Toys ciaeBa — 30Mm, cBepxy — 25 MM, clpaBa —
10MM, cHUBY — 25 MM, 10 28-29 CTPOK Ha CTpaHHIIE.

B pabGore wucnosb3yeTcsi CKBO3HAasi HyMmepalusi CTPaHMI], BKJIHOYas
nepeyeHb JIMTepaTyphl U NpuioxkeHus. Ha nepBoit crpanuile (TUTYJIBHOM JIHUCTE)
HOMEp HE€ CTaBUTCS, OIJIaBlieHUE paboThl Hymepyercs mudpoit 2. Howmep
pocCTaBIsieTcs apaOCKUMU U(PpamMu B MPABOM BEPXHEM YTy CTPAHUIIBI.

Ha 0650xky Terpanu unu jaucta A4 HakJIeMBaeTCs CHelUaIbHbIA OlaHK, U

BCE rpadpl €ro aKKypaTHO 3aIOJIHSAIOTCA.
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Ilepen Kax1pIM OTBETOM CJIEAYET TMCATh HOMEP U MOJIHBIM TEKCT BOIIPOCA.

B koHIIe KOHTPOJIBHOM PabOTHI MEPEUNCIISETCS UCTIOIb30BaHHAS JINTEPATypa
1o angaBuTy, 3aTEM ClIelyeT NOANUCh CTYACHTAa U J1aTa BBINOJIHEHUS PabOThI.

JU1s peneH3uu npernoaaBaTesisl ClIeyeT OCTABUTh 2 YUCTBIX JIUCTA.

Kontponwsnas pabora coctout wu3 10 BapuantoB. Kaxapiii BapuaHT
COJZIEP>KUT JBa TEOPETUUYECKUX U JIBA MPAKTUYECKUX 3aaHusl. CTyI€HT BBINOIHSIET
TOT BAapUAHT, KOTOPBIM COOTBETCTBYET IMOCJIEAHEW LU(dpEe €ro JUYHOro Jena.
Hanpumep, crynentsl, nmeromue HoMmepa JaudHbIX nen 3, 13, 23, 53 u 1. &
BBITIOJTHSIIOT KOHTPOJIbHYIO pa0oTy Mo BapuaHTy Ne3.

OTBeThl NOJKHBI OBITH MO CYLIECTBY BONPOCA, YETKUE, IOJHBIE, SICHBIE.
[TonHoe u JOCIOBHOE MEpenuchiBAHUE TEKCTa yueOHMKa, NaHHBIX MHTepHera He
nomyckaercs. IlpakTuyeckue 3aJaHus  BBINOJHAIOTCS C  MCIOJIb30BAaHUEM
HOPMATHUBHO-TIPABOBOM JTOKYMEHTAllMU, MpPU HEOOXOJMMOCTH MPHUKIIAIbIBAIOTCS
OJIaHKM IOKYMEHTOB, peKJIaMHbI€ OyKJIETbI, JOTOBOPHI U JIp.

BrlinonHenHas KOHTpoJibHAsE paboTa MPEIOCTaBISETCS B 3a04HOE OTACIICHHUE
KOJUIeJKa B CTPOrO YCTAaHOBJIEHHBIE TpadukoM cpoku. Pabora oueHuBaercs
«3a4YTEHO» WU «HE 3a4TeHO». CTyNEHT, MOJYyYMBIINA KOHTPOJBHYIO paldoTy C
OLICHKOM «3a4T€HO», BHHUMATEJIBHO 3HAKOMHTCS C PEUEH3HE H C Yy4eToM
3aMeuyaHuil mpemnojaBaTens JA0paldaThIBA€T OTAEJIbHbIE BONPOCHl C  LEJBIO
yrinyOnieHus: cBoux 3HaHui. Ecnu paboTta He 3auTeHa, OHa BO3BPAILAETCS CTYJCHTY
C 3aMEUYaHUSIMU U PELICH3HUEN U BBIMOJIHAETCS UM BHOBb 110 BAPUAHTY, YKa3aHHOMY
npenoaasareneM. Ha mpoBepky HY»KHO NMpeACcTaBUTh 00€ paboOThI (HE 3aYTCHHYIO U
BHOBb BBITIOJIHEHHYIO).

[IpoBepeHHast KOHTpOIbHAs paboTa MPEABABISETCS MPHU CIadye HK3aMEHOB.

be3 npenbsBieHNs KOHTPOJIBbHON pabOThI CTYACHT K 3K3aMEHY HE JOIMYCKAETCS.
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5 CIIMCOK UCITOJIB3OBAHHbBIX HCTOYHUKOB

OCHOBHBIC UCTOYHHUKU:

I.

bacakoB M.J. [lenonpou3BoicTBO [ JlokyMeHTallMOHHOE O0eCIieueHre

ynpasnenus|[ Tekct] : yue6Huk. - Poctos v//l : ®enukc, 2017. — 375 c. —
(Cpennee npodeccuoHalibHOE 00pa30BaHKE).

I[OHOHHI/ITGJIBHBIG HUCTOYHHKMH:

1.

I'OCT P 630 — 2003 VYHudumnupoBaHHble CHCTEMBl JOKYMEHTAIUH.
YuudunmpoBanHas cucrTema OpTraHU3alMOHHO-PACTIOPSIUTEITLHON
JTOKyMeHTanuu. TpedoBanme K 0POPMIICHUIO TOKYMEHTOB.

. Jlenonpon3BoACTBO U JOKyMEHTOO0OPOT Ha mpeanpustuu [ Tekct]./ yapenurensb

00O «buznec-Apcenam». —M.: OO0 «buznec-Apcenamn», 2014-2018

. TunoBasi HWHCTPYKUMSI TO JIETONPOU3BOACTBY B (elepaabHbIX OpraHax

WCIIOJTHUTENIbHON BJIACTH, YTBEPKICHHAS NMpHUKa3oM MHUHKYIbTYypbl Poccun oT
08.11.2005 Ne 536. — M. 2017

Onepatop 340 000 "KomnaHus "TeH3op"
[JOKYMEHT MOAMUCAH 3MEKTPOHHOM NOAMMCHIO

[vnpekTtop PCCK «PIPTY» (MSK)

noanncAHO ®reoy BO "PrPTY", PIPTY, KaukoBckuii tOpuit BaneHTMHOBWY, 31.07.24 16:36 MNpocTas nognucb

3aBeaytowmnii METOANYECKM 6uHeToM (MSK)
®rboy BO "PIrPTY", PIPTY, CasenbeBa Onbra BUKTOpOBHa, 31.07.24 16:41 MNpocTas noanucb
3aM. ampektopa PCCK «PIPTY» no YP (MSK)

YTBEPXAEHO ®rboy BO "PrPTY", PIPTY, LUuHapeBa Tamapa AntbibaeBHa, 31.07.24 17:15 MNpocTas nognucb




