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1 MACHOPT ®OHJIA OLIEHOYHBIX CPEJCTB IO YYEBHOM
TUCIUATIIAHE

1.1 O01mue moJI0KeHu A

Onenounsie cpenctBa pazpadboransl B cooTBeTcTBHU ¢ GI'OC CIIO mo cnenuanbHOCTH
09.02.07 MadopManinoHHBIE CUCTEMBI U IPOTPAaMMUPOBAHUE.

OneHouyHble CpeACTBAa MpPEJHA3HAUYEHBl JUIsI KOHTPOJIE M OLIEHKHM 00pa30BaTENIbHbBIX
JOCTUKEHUM oOyuarommxcs, OCBOUBIITNX MPOrpaMmy yueOHoU JUCITUTUTAHBI
«HpOopMaLIMOHHBIE TEXHOIOTUM.

OneHOYHBIE CpEJCTBAa  BKIIOYAIOT KOHTPOJIbHBIC MaTepualbl Uil  TPOBEACHUS
MIPOMEXKYTOUHOM arTecTanuu B popme nuddepeHIupoBaHHOrO 3auéTa.

OOyuaromuiics TOMKEeH BialeTh cHOPMUPOBAHHBIMU KOMIETEHIUSIMU B COOTBETCTBUHU C
@I'OC CIIO, yueOHBIM TTaHOM:

OK 01. Beioupats criocoObl pemeHus 3a1aq npoecCHOHATBHON AeSITETLHOCTA TPUMEHHTEIIHLHO
K pa3JIMYHbIM KOHTEKCTaM;

OK 02. Mcnonp30BaTh COBpEMEHHBIC CPEACTBA MOMCKA, aHAIM3a U UHTEPIPETAIluy HH(OpMAIu
1 MHQOPMAIIMOHHBIE TEXHOJIOTUH /ISl BBIIOJTHEHUS 3a7a4 Npo(ecCHOHANBHON AesITeTbHOCTH;
OK 04. DddexTrBHO B3aMMOICHCTBOBATH U padOTaTh B KOJJICKTHBE U KOMAH/IE;

OK 05. OcyiecTBisiTh YCTHYIO U NMHCbMEHHYIO KOMMYHHMKAIIMIO Ha TOCYJAPCTBEHHOM SI3bIKE
Poccutiickoit @enepanuiu ¢ y4eToM 0COOCHHOCTEN COIMAIBHOTO U KYJIbTYPHOI'O KOHTEKCTA;

OK 09. Ilonb3oBaThCsi NPOPECCHOHATBHON JOKyMEHTalMeld Ha TOCYZapCTBEHHOM H
WHOCTPAHHOM $SI3bIKAX.

1K 1.6 Pa3pabarteiBaTe MOy IPOrPAMMHOTO 0OeCTIeYeHus ISl MOOMIIBHBIX TIIATQOPM.

I1K 4.1 OcymiecTBAATh HHCTAJUIALINIO, HACTPOMKY M 00CITY>KUBAHHSI TPOrPaMMHOT'O
o0ecrieueHus: KOMIBIOTEPHBIX CUCTEM.

1.2 Pe3yabTaTrhl 0CBOCHHUSI IMCIHUILUIMHBI, MOAJIexalmMe nmpoBepke. Pacnpenenenune
OLICHUBAHUS Pe3yJIbTATOB 00yUYeHHS MO0 BUAAM KOHTPOJIS

Pesynbrarhl 00y4eHust OcHOBHBIC TOKa3aTe/Iy OLIeHKH Pe3yJIbTaTOB Buasbl arrecranuu

(ocBOEHHBIE YMEHMS], IIpomesicymounas
YCBOEHHbIE 3HAHNSA) ammecmayusi

V1. O6pabarbiBaTh - IOATOTOBKA U TIeYaTh MIPOCTOr0 JOKYMEHTA +
TEKCTOBYIO U YHCIIOBYIO | - IEMOHCTpAIHs IPHEMOB PEIaKTUPOBAHUS U
MH(pOPMAIHIO. o(pOpMIIECHUS TEKCTA

- IGMOHCTPAIIUS IPUEMOB IO ITOTOBKU
TabIuIl

- ICMOHCTPAIIUS IIPUEMOB UCTIOIb30BAHUS
PHCYHKOB

- MOJITOTOBKA U 1eYaTh MPOCTOTO TOKYMEHTA
COJICPKAIIETO TUIIOBBIC PACUCThI

+

- UCIIOJIb30BAHUC JIUCTOB UIA Pa3MCIICHUC
CBsA3aHHBIX TOKYMCHTOB

- ICMOHCTpALIHS IPUEMOB 0(OPMIICHHUS U
pEAAKTUPOBAHUE TAOIUIIBI
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V2. [IpumeHsTh
MYJIbTUMEAUIHBIC
TEXHOJIOTMH 00paboTKH
U TIpe/ICTaBIICHUS
uHdopmMaiuu.

- CO3J]aHHUE MPE3CHTAIIUH C UCIIOJIh30BAHHEM
3¢ (HeKToB aHUMAINH

V3.006pabaTriBaTh
SKOHOMHYECKYIO U
CTaTUCTHYECKYIO
uH(pOopMaIuIo,
UCTIONIB3YS CPEJICTBA
nakeTa MPUKIaTHBIX
IPOTPaMM.

- co3/laHue TPauKOB U JUArpaMM [Tt
BU3YITU3aI[MH SKOHOMHYECKOU U
CTaTUCTHYECKON MHPOPMALIUU

31.Ha3nauenue 1 BUObI
UH(POPMAIIMOHHBIX
TEXHOJIOTHM,
TEXHOJIOTMH cO0pa,
HaKOIUICHUS,
00paloTKH, epeaayu u
pacrpocTpaHeHUs
uHpOpMaLIUH.

- NEpCUUCIICHUC BU0OB I/IH(I)OpMaLII/II/I

- IepevrciIeHne GopM MPeCTaBICHHS
uH(hopMaIu

- iepeuncieHue Gopm nepenadu JaHHbIX

32. CocTtas, CTpYKTYpY,
NPUHLUIBI pealn3aluu
U QYHKIIMOHUPOBAHHS

- U3NI0KEHUE MPUHIUTIOB (DYHKIIMOHUPOBAHUS
MH(POPMALIMOHHBIX TEXHOJIOTUI

WH(}pOpMaITMOHHBIX

TEXHOJIOTHUM.

33. bazoBsie u - IEPEYUCIICHUE COCTAaBA U Ha3HAYCHHUS
MPUKIIaTHbIC 0a30BbIX U MPHUKIATHBIX IPOrpamMm
MH(OPMALMOHHBIE - U3JI0KCHUE Ha3HAYCHUS OCHOBHBIX
TEXHOJIOTUH

AJIEMEHTOB, ITAHEIN NHCTPYMEHTOB
U3y4aeMbIX 0a30BbIX IPOrpaMM

- U3JIOKCHUEC CTPYKTYPHBI, HA3HAUYCHU A,
KJ'IaCCI/I(i)I/IKaI_II/II/I H COCTaBa SKCIICPTHBIX
CHUCTEM

- U3JI0KEHUE TTPUEMOB PEIAKTUPOBAHUS
odopmiieHHs TeKcTa

-M3JI0KEHHE TPUEMOB 0OpMIICHHE TaOIIHIT

34 . IHCTpyMEHTaIbHBIE
CpeacTBa
WH(pOpMAITMOHHBIX
TEXHOJIOTUH.

- IEPEYUCIICHUE COCTaBA U Ha3HAYCHUS
UHCTPYMEHTAJIIbHBIX CPEICTB




2 CIEHUOUKALNMUA ONEHOYHBIX CPEJACTB

Jns  Tekyuero KOHTPOJIS UCIOJIb3YETCSL: OIpPOC, TECTUPOBAHUE, OLIEHKA

BbIITOJIHCHU A, KOHTPOJIbHBIX pa60T, OLIEHKa CaMOCTOSTEIbHOM pa6OTLI " Apyruce.

dopMamMu  TTPOMEKYTOUHOMATTECTAIIUN  SIBISIFOTCS AU GEpEeHIIMPOBAHHBIN3a4YeT  TI0

y4eOHOM AUCIUIUIHHE.

KoHTposb 1 o11eHKa 0CYyIIECTBIIAIOTCS ¢ UCIIONB30BAHUEM CIIEAYIOMUX (hOPM U METO/I0B!
3 cemecTp — audhepeHIMPOBAHHBIH 3aUeT.

3MATEPHAJIBI JJISI IPOMEKYTOYHOM ATTECTALIAM MO YYEBHOM
TACIATIIAHE

HpC,I[MCTOM OLICHKU ABJIAKOTCA YMCHUA 1 3HAHUS.

Bomnpocsl k 1uddepeHMpoOBaAaHHOMY 3a4eTy

koo

o

© o~

11.
12.
13.
14.
15.

16.
17.
18.
19.
20.
21.
22.
23.

24.

25.

26.

217.

[Tousatue undopmanyu, coodmenus. JJanusie. Hocutens napopmau.

OOm1ast xapakTepucTHKa cOopa, XpaHeHus, epeiaud 1 00paboTKH MH(POpMAITHH.
CTpyKTypa nmepcoHaIbHOr0 KOMITBIOTEPA.

[ToHsATHE TPpOrpaMMBl, IPHIIOKEHHS, TPOrPAMMHOTO MPOAYKTA.

Knaccudukamus nporpammuoro obecriedenus.HazoBure n xapakrepusyiiTe OCHOBHBIC
KaTerOpuu MPOrPaMMHOT0 00eCTICYEeHUSI.

CuctemHoe mporpamMmHoe obOecriedeHue. UTo BXOAUT B CHCTEMHOE HPOrpaMMHOE
obecnieueHue?

[TakeTsl MPUKIATHBIX TPOrPAMM.

B yem oTiMumne npuKIagHBIX IPOrpaMM OT CUCTEMHBIX U HHCTPYMEHTAIbHbBIX ?
OcHOBHBIE YCTPOIiCTBA BBOJIa/BBIBO/IA HH(POPMALIUH.

. Onepanmonnsie cucrembl [1IK. ®@ynkumu, knaccupukanus. OnepanioHHBIE CHCTEMBI

Windows.

OcCHOBBI paboTHI C oneparoHHoi cructemoit Windows.

Crangaptaeie npuinoxenus Windows.

B ueMm cocTout Ha3HaueHME OlEPalMOHHOW CUCTEMBI?

XapakTepu3yiTe OCHOBHBIE KJIACChI OMEPAIIMOHHBIX CHCTEM.

OnummTe Tporecc HadalbHON 3arpy3Kd OMNEPAlMOHHONW CHUCTEMBI B OINEPATUBHYIO
namsTh KOMITbIOTEpa.

UYro Takoe ¢aitn? Kak opranuzoBana ¢aitnoBas cucrema?

[IporpaMMbI cxaTHs JaHHBIX (apXUBATOPHI).

[IporpammubIe cpeacTBa 00pabOTKH TEKCTOBOM WH(OpMAaIUH.

TexctoBblil mporeccop. Coznanue U GopmMaTupoBaHUE TOKYMEHTA.

CHucKy ¥ KOJIOHKU B TEKCTOBOM PEIAKTOPE.

Coznanue u padbora ¢ TabIMIIaMHi B TEKCTOBOM PEIAKTOPE.

Ctunm, ornaBieHHUs], 3aKJIAJIKU U TUIIEPCCHUIKH B TEKCTOBOM PEIaKTOpeE.

Hasnauenue 31eKTpOHHBIX Ta0nuil. 3aJadyd, peliaeMble C TOMOIIBIO SJIEKTPOHHBIX
Ta0JIHII.

OcCHOBHBIE TOHATHS 3JCKTPOHHBIX Tabmun MSEXcel: pabouas kHura, paboumii JIHCT,
CTpOKa, cTonber, siaeika, aapec TICHKH.

I'maBnoe oxHo MSEXxcel. Beimenenue sueex, crpok, ctonbimoB B MSEXcel.
PerynupoBaHue NIMPUHBI CTOIOOB U BEICOTHI CTpoK B MSEXCcel.

Co3manue monp3oBaTenbckor Tabmumel B MSEXcel: sramel; THOBl  1aHHBIX,
3aIMCHIBAEMBIX B SIYCHKH; CPEICTBA aBTO3AMOTHEHUS sST9eeK; 0hOpMIICHUE TaOIHIIBI.
PaGora ¢ wumcnamu. Coszmanme ¢opmya B MSEXcel. IlpaBuna 3amucu Gopmyi.
Hcnonb3oBanue QyHKIMA.



28. AGCONIOTHBIE, OTHOCUTENIBHBIE W CMENIAHHBIE CCBUIKM. TpacCUpOBKAa CCBHUIOK H
3aBucumocteir B MSExcel . KomupoBanue u mepeMelneHue AaHHBIX H (HOpMYT B
MSExcel.

29. [I[puMeHeHHe DIIEKTPOHHOM TAONWIBI ISl BBIYHCICHHNA: HWTOTOBBIC BBIYMCIICHHS,
CYMMHPOBaHHE, UCIIOJIb30BaHUE HAJICTPOEK.

30. Pabota ¢ TabauuHoW Oa3oii nmaHHbIX. IIpaBuna odopmienus 6a3pl AaHHBIX. BBOA u
IPOCMOTP JIaHHBIX C TIOMOIIBIO (POPMBI.

31. CoptupoBka TabIuYHOM 0a3bl JAHHBIX

32. @unprpanus TabauuHoi 6a3bl JaHHbIX. Co3gaHue mpou3BoibHOro (uistpa. Co3naHue
HOBOI 0a3bl JAHHBIX U3 OTQHIBTPOBAHHOTO ITOJIMHOKECTBA.

33. Koncomuaanus pabounx nuctoB B MSEXcel.Co3anue cBOIHBIX TaOIHII.

34. Iloctpoenue muarpamm u rpadpuxos B MSEXxcel.

35. TexHonOTHsI CO3IaHUsI MYJIbTUMEINHHBIX npe3eHTanuii B MS PowerPoint: MakeTs

oopmIleHUS U pa3METKH.
36. Pucynku u apdextsr B MS PowerPoint. Aunmarus oobexToB. Co3zmanue
aBTOMAaTHYECKOU IMpE3CHTAlUU.

37. Ypapistomux KHONOK. ['unepcchliku. JleMoHCcTpamus mpe3eHTallui.

38. Jlaiite TmMOHsATHE KOMIBIOTEPHOrO BHpyca. Kakumu CBOMCTBaMHM JO/DKHA 00Ja1aTh
mporpamma, 4ToObl Ha3bIBaThCSl KOMIBIOTEPHBIM BUPYCOM?

39. Jlaiite knaccuuKaImio KOMIBIOTEPHBIX BUPYCOB, OXapaKTePH3YITE BUIbI BUPYCOB.

40. TlepeuuncimTe MpU3HAKK HH(DUIIMPOBAHUS KOMITBIOTEPA BUPYCOM.

41. Kakue nporpamMMbl HCIOIb3YIOTCS [J11 O0pbOBI C KOMIIBIOTEPHBIMU BUPYCaAMH?

42. TlepeunicinTe OCHOBHBIE MEPHI IO 3aIIUTE KOMIIBIOTEPOB OT BUPYCOB.

43. Komnbrotepusie cetu. Knaccudukanus cereid. 3amura HHPOPMAIHH B CETSIX.

44. OxapakTepu3yiTe OCHOBHBIE BU/IbI CETEBBIX TOIMOJIOTHIA.

45. Ha30BUTe XapaKTEPUCTUKHU PACIIPOCTPAHEHHBIX CETEBBIX apXUTEKTYP.

46. JlaiiTe KpaTKyr XapaKTePUCTUKY CIIEIUATHHOI'0 CETEBOTO 00OPYIOBAHHUS.

47. B xakux 00JacTsAX M C KAaKOW EJIbI0 PUMEHSFOTCS JIOKAIbHBIE CeTH?

48. Kakumu creruaibHbIMA Bo3MOxHOCTAIME oOamaer OC Windows?

49. Jlns yero HE0OXOUM dKPaHHBIH TUKTOP?

50. [lyis yero Hy»KHA PKpaHHAas KJIaBuaTypa?

51. Jlyst yero Hy>XHa dKpaHHas Jryna?

52. KakuMu crnierianbHBIME HaCTpOKaMu 00J1a/1aeT MBIIIb?

53. Uto Takoe 3aJunaHue u Ui 4eT0 OHO HYXKHO?

3aganus k 1u¢depeHIIPOBAHHOMY 3a4eTy:

3ananme 1

Yemanoseums napamempvr cmanuyvl: éepxuee, nusxicnee none — 2 cm, neeoe — 3 cm,
npasoe — 1,5cm. Habpamov mekcm ¢ yuemom popmamuposanus (pasmep wipugpma - 14
nynkmoe, uipugpm Times New Roman). 3a201060k - uipugpmArial.

Bcmaevme cmpoky evime 3aconoexa «Hugopmauua k pazmviwnenuioy (uwpugpm
Kypcue, evipasnueanue no npageomy kparw). Cronupyiime nepewiii ab3ay mexcma 4 pasa.
Buiposenaiime: nepeuvlii mekcm - no wiupumne, 6mopoi - no Jjeeomy Kparw, mpemuil - no
npagomy Kparo, Yemeepmalil — HOYEHmp).

Cxo0/1bK0 OMTOB MOKeT ObITH B OaiiTe?

HasBanue «0aiiT» (crmoBo byte mpencramiser co0oOil COKpaIllleHHE CIIOBOCOYCTAHUS
BinarYTErm — «0souunwiti mepm») ObLIO BIEPBBIE UCIONB30BaHO B 1956 ronyB. Byxronbiiem
NpY POSKTHPOBAHUU TIepBOro cynepkomnbiorepalBM 7030 Stretch.

B 1950-x 1 1960-x rogax He ObLIO €IWHOT'O CTAHIAPTA OTHOCUTENHFHO KOIWYECTBA OUTOB
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https://ru.wikipedia.org/wiki/1956_%D0%B3%D0%BE%D0%B4
https://ru.wikipedia.org/w/index.php?title=%D0%91%D1%83%D1%85%D0%B3%D0%BE%D0%BB%D1%8C%D1%86%2C_%D0%92%D0%B5%D1%80%D0%BD%D0%B5%D1%80&amp;action=edit&amp;redlink=1
https://ru.wikipedia.org/wiki/%D0%A1%D1%83%D0%BF%D0%B5%D1%80%D0%BA%D0%BE%D0%BC%D0%BF%D1%8C%D1%8E%D1%82%D0%B5%D1%80
https://ru.wikipedia.org/wiki/IBM_7030_Stretch

B OaiiTe. B pa3HBIX KOMIBIOTEPHBIX CHCTeMax OalT coaepxan oT 6 10 9 6utoB.JIumb ¢ Havana
1970-x 20006B OONBIIMHCTBE APXUTEKTYp CTalld HCIOIB30BaTh OaWT pazmMepoM 8 OUTOB, U
MOCTENICHHO TaKoe [COOTHOIICHNE] CTaT0CTaHAaPTHBIM.

Jlna ycmpanenua 08ycMuvlCIeHHOCHMU 6 KOMRbIOMEPHOU aumepamype UHO20a 01
mouno2o ob6o3nauenus nociedogamenvHocmu 8 Oumoe emecmo mepmuHa «oOaimy
UCROb3YIOM MEPMUHKOKH Eemy.

Ogopmue mexkcm ¢ K6adpamuvIx CKOOKAX, KAK CHOCKY 8 KOHUe CIPAHULbL.
Habpame npeonoxcennuvtii mexcm u ogpopmums CRUCKU.
IIporpamMHoe oGecnieyeHue
1. CucremHOe nporpaMMHOE00€eCIIEUEHHE.
¢ OrnepalliOHHAsICUCTEMA.
e AHTHBHPYCHBIECPEACTBA.
2. ITlpuknagHoe mporpaMMHOeo0OecIeueHue.
o ['paduueckuepenakTopsl.
o PactpoBrsie rpaduueckuepenakTopsl.
o Bexropnble rpaduyeckuepeakToOpHI.
e TeKkCTOBBIEPENAKTOPBI.
o [IIpocTeie TekCTOBBIEPEAAKTOPHI.
o TeKkCTOBBICIIPOIIECCOPBHI.

Coxpanumps naopannstii Bamu ookymenm ¢ ¢haiine /I3 ®HO_BapuanmMNe ¢ nanke c
Homepom Baweii cpynno.
3asepuums pavomy ¢ MS Word.

3ananue 2

/lna 61H06b CO30aHHO020 0OKYMEHmMa, yCmaHoeums ciedyroujue napamempbol:
e qone cueBa: 2,5 cm, mone cmpasa: 1,5 cm, none cepxy: 1,5 cm, mone cHuzy: 2 cM,
KOJIOHTUTYJ CBEPXY 1 CM, KOJIOHTUTYJ CHU3Y: 1,2 cMm
pasmep Oymaru: A4, 21 x 29,7 cm
OpPHUEHTAIIMS JTUCTA: KHIDKHAS
mpudT: Times New Roman, pazmep: 12 myHKTOB, HauepTaHue: OOBIYHBIN
YCTaHOBUTH aBTOMAaTUYECKHI1 IIEPEHOC CIOB
® OTCTYH NEPBOM CTPOKHU Ha 1 cm
Haépampv ¢ppazmenm mexcma:

BBoaumbie cHMBOJIBI MOSBISIOTCA B TOM MECTE€ JKpaHa, T€ HAXOAUTCA Kypcop, KOTOPBIi
CIBHUTaeTCs BIPABO, OCTABISAA 332 COOOW IENOYKY CHMBOJOB. [Ipu MOCTHMKEHHH MPaBOrO MO
CTpaHUIbl KypcOp aBTOMAaTUYECKH IEPEMEIIAETCsl B CIEAYIOIIYI0 CTPOKY. OTOT MpOLECC
Ha3bIBaeTCs MEpPEeTeKaHUeM TEKCTa, a Hakatue Ha kiaBuily Enter cozmaer HOBBIN a03ail, a He
HOBYIO CTPOKY.

B ab3aue npouzeedume cnedyoujue usmeHeHus, UCROIb3YA PA3IUYHBLE 603MONCHOCIU
dopmamuposanus (mpedosanusn K popmamuposanuio yKazansl 6 CKOOKax):

Beooumvie cumeonvi(TimesNewRoman, 14, K)nossasmoress-rommecresxpana (Arial,
12, KpacHbIii, 3auepKHyTHIH),rae Haxomutes kypcop,(ArialNarrow, 10, momuepkHyTbIif) O oPHH
caBHracte Bpaso.(TimesNewRoman, 12, HAJICTPOYHBIN )ocrapnss 38 coBoil HenouKy
covsonos.( TIMeSNewRoman, 12,  moactpouHsiif)[IPU  JIOCTUKEHUU _ TIPABOTO  T0JisI
crranuiibl(TimesNewRoman, 10, moguepkHyThiii, JK, TEMHO-KpacHBINA, Malible MPOMUCHBIE
,paspexeHHblii Ha 0,250T)Kypcop aBTOMATHYECKH IEPEMENIaeTcsl B CICAYIONIYI0 CTPOKY.(
MonotypeCorsiva,3 amuBka 1setoM - xenteid, 12) 3TOT IPOLECC HA3BIBAETCS
(ArialUnicodeMS, 12, XK, Bce mponwucusie)/lepemexanuem Texcma(TimesNewRoman, 12, K,

KpacHpIi, HaunHath ¢ nponucHex),d HANCAMUE HA K/1ABUUL) (ComicSansMS,
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20)E Nt (TimesNewRoman, 12, uatepBain —pa3peXeHHbIH Ha 21T, CMEMICHHE Ka)K0r0 3HaKa
€r

BHH3 Ha 31T, OTHOCUTEIBHO TPEABIIYIIEro) oomer Hoebli aosar, (TimesNewRoman, 12, unrtepsai-
YIUIOTHEHHBIN Ha 1,5 1T) TimesNewRoman, 12, aBoiiHoe 3auepKUBaHUE,
YTOIUIEHHBIH)

Coxpanumpv naopannviii Bamu ooxymenm 6 ¢paiine 33 ®HO_BapuanmNe ¢ nanke c
Homepom Baweii cpynnoi.
3asepuwiums pabomy ¢ MS Word.

3aganue 3

/s 6H06b CO30aHH020 0OKyMeHma, yCmanosums ciedyruiue napamempol:
e qone cneBa: 2,5 cMm, none cmnpasa: 1,5 cm, mone cBepxy: 1,5 cMm, mone cHuzy: 2 cwm,
KOJIOHTUTYJ CBEPXY | €M, KOJTOHTUTYJ CHU3Y: 1,2 cMm
e pasmep Oymaru: A4, 21 x 29,7 cm
e  OpHEHTaIlUs JIUCTA: KHIKHAS
e wmpudt: Times New Roman, pazmep: 12 myHKTOB, HauepTaHue: OOBIYHBIHA
Haopamp ¢ppacmenm mexcma:
Beecmu cnedyrwuwuii mexcm. Ilpu 6600e mexkcma 014 omoenenus nepeozo cmoaoua
om émopozo cmoadya uCnonb306ams Mpu maodyIamopa.

3anucka

Komy: ®UO crynenra

Ot xoro: ®UO npenonasarens

Hara: (ycTaHOBHUTE J1aTy CO3/aHUS TOKYMEHTA)
Tema: N3zyuenue penakropa MicrosoftWord

B TeueHuM HECKOMBKUX 3aHATHI Bbl n3yunrte TekcToBbii pempakrop MicrosoftWord. C
MIOMOIIIBI0 DTOr0 pefaKropa Bel HaydMTech CO31aBaTh, PEIAKTHPOBATh M paclievyaThIBaTh
JOKYMEHTbI. DTH 3HaHWs W YMEHHUS TMOHamoouTcs Bam B yuebe u mpodeccroHanbHOM
JEATEbHOCTH. B yd4eOHON NeSTeNbHOCTH 3TH 3HAHUSA M YMEHHS MOKHO HCIIOJNb30BaTh JIIs
co3manus pedeparoB, KypCOBBIX U T.JI. YCIEXOB BaM B 0CBOEHHH KOMITBIOTEPA.

Bxnwuumsp knonky «Ompazums 6ce 3HaKku». YMeHbuums paspoié mexncoy nepevim u
6MOPLIM CHONOUOM 00 08YX MADYIAMOPOS.

Ilepgbie namb cmpouex omoenums Opyz om opy2a nycmoii CmpoKoil.

Cnosa «3anucka», «Komy», «Om kozo», «/lamayn, «Tema» evidenumsv HcupHovim
wipugpmom. Cmenumsp pezucmp na nponucHole (0o1buLue) OyKesl.

Ilepeiimu ¢ koney 0oKymenma u nocmagums Quxcuposanuvtii madyaamop na 10 cm.
Beecmu cnedyrouwquii mexcm

Bemonauin: ®UO crynenra

[Iposepuin: DOUO npenopasarens

OrneHka:

Jara:




Cnosa «Bwvinoanuny, «llposepuny, «Ouenka»n, «/lama» e6vldeaums HCUPHBIM
KypCueHbIM wpugmonm.

Coxpanumps naopannstii Bamu ooxymenm ¢ ¢haiine /I3 ®HO_BapuanmNe ¢ nanke c
Homepom Baweii cpynno.
3asepuums pavomy ¢ MS Word.

3aganue 4

/na 61066 cO30aHH020 0OKyMEHmMa, yCmaHoeums ciedyroujue napamempbol:
e qone cneBa: 2,5 cm, mone cmpasa: 1,5 cm, monme cBepxy: 1,5 cm, mone cHuU3y: 2 cM,
KOJIOHTUTYJ CBEpPXY 1 CM, KOJIOHTUTYJ CHU3Y: 1,2 cm
e pasmep Oymaru: A4, 21 x 29,7 cm
®  OpUEHTaIUs JIMCTA: KHUKHAS
e mpudt: Times New Roman, pazmep: 12 myHKTOB, HauepTaHue: OOBIYHBIN

Habpamyo ¢ppacmenm mekcma:

Texct, kKoTOpBINi OTOOpa)kaercs B OKHE IJOKYMEHTAa, XPaHUTCS B ONEPATUBHON MaMATH
KoMITbIOTEpa. Ero MOXHO OTpenakTHpOBaTh U Hamevararh, HO MpU 3aBepiieHun padotsl ¢ Word
oH Oyzer yrepsH. [1oaTomMy, 4TOOBI COXpaHUTH BBEACHHBINH TEKCT, HY)KHO 3aIIUCaTh JOKYMEHT B
(haiin Ha KeCcTKHl TUCK KoMIbioTepa. Toraa ero MoKHO OyZIeT OTKPBITH MO3Ke U MPOJOIKHUTh
paborty.

UToOBI COXpaHUTh AOKYMEHT, BOCHIONB3yHTeCch KoMaH10i Coxpanuth kHomku Odwuc. [Tpu
NEPBOM COXPAaHEHHWU JOKYMEHTa OTKpoeTcsi mauanoroBoe OkHO CoxpaHeHue JIOKYMEHTa,
MIO3BOJISTIIONIEE YKa3aTh UMs (paiinia u ero monoxenue (manky). @aiinpl, OTHOCAIINECS K OJTHOMY
MPOEKTY WM OOBEAMHEHHBIE MO0 KaKOMY- JUOO MHOMY NPUHIHUITY, PEKOMEHIYeTCsS XpPaHWUTh B
OJTHOM Mamnke. ITO MO3BOJSIET YIOPSI0YUTh HHPOPMAIIUIO M YIIPOCTUTD MOUCK JaHHBIX.

Ilepeo emopvimad3ayem nadpannozo Bamu mexcma ecmasums paspwigol, max, 4mo 0vt
Kaxcowlil ad3ay HaYUHAICA ¢ HOGOU CIPAHULBL.

Ilepevlit ad3ay mexkcma pazoeiime Ha 06e KOJIOHKU.

Bcmasevme 6 0okymenm nomepa cmpanuy:BBepxy crpanunsl- Crtpanuma X u3 Y-
[TomyxupHble HOMEDA.

Bcmaevme 6 0okymenm kononmumynwt: Huxuuii KonoHTUTYI- KOHCepBaTUBHBIN

B  konommumyne ykadxcume @amunuio asmopa u HAUMEHOGAHUE OOKYMeEHMA
KP ®HO BapuanmNed

B nauane emopozo avzaya ycmanosume bykeuuy.

Coxpanumps naopannstic Bamu ooxymenm ¢ ¢haiine /I3 ®HO_BapuanmNe ¢ nanke c
Homepom Baweii cpynno.
3asepuiums pavomy ¢ MS Word.

3ananue 5

B konue aé3aua cozdaiime mabdauuy cuem no oopasyy, 6vlnoJHUMe GbIYUCIEHUA 6
mabauye:

Cuer

ApTuKyn KonnuectBo Croumoctb Cymma
ITponykr A 96 263 25248
[TponyxT b 153 64

10



[Iponykr B 32 1203

Hroro

ITmroc 13% HAC

Bcero

Bce sueiiku, B KOTOpbIX OyAeT colepXaTbCsi UTOroBas WJIM HHAs CyMMa, JOJDKHBI
COJIep>KaTh COOTBETCTBYIOIIUE pacueTHbIe (hopMyibl. Peus uier o kononke «Cymma» U CTpoKax
¢ HazBanueM «Utoroy, «Ilmoc 13% HAC» u «Bceroy.

BcraBbre pacuetHbie GOpMYIIBL:

=PRODUCT(BS5;C5)- npou3BeneHne ceOECTOMMOCTH Ha KOTUYECTBO, pacueT CyMMBbl,

=SUM(D4:D6)- ni1st BEIYKCICHUS] HTOTOBOW CYMMBI, B KOJOHKe «CymMmay;

=PRODUCT(DS8;0,13)- st BBIYHCIICHHS HAJIOTA;

=SUM(D8:D9)- okonuarenpHas cymma.

Coxpanums naopannstii Bamu ooxymenm ¢ ¢haiine /I3 ®HO BapuanmNe ¢ nanke c
Homepom Baweii zpynno.
3asepuiums padvomy ¢ MS Word.

3ananue 6

Cozoaiime mabnuyy AemoodycHvle mapuipymol no o0pazyy u 3anoaiHume OAGHHbLIMU.
Boinonnume eviuucnenusn 6 maonuye.

ABTOOYCHBIE MapIIPYTHI

Ha3zanue Bpems
MapuipyTa
. KomugectBo Oomras
(TTyHKT = = Ilena 6uera,
Ne @) = IIPOJAAHHBIX | CTOUMOCTb,
OTHpAaBJICHUS—| @ 2 pyo
S = OWJIETOB, IIT pyo
i o,
KOHCYHBIMIIYHK| 5 =
S
T)
Hroro:
[locuuraiite  Obwyro  cmoumocmv  =C3*D3  wnnm  ucnonw3ys  QyHKuuA

=PRODUCT(C3;D3)- mpou3sBeaeHHEe COACPKHUMOro sS4eeK, U CymMMy B sueiike Hmoeo,
Bocrnonb3yitech hyakuueit SUM.

11



[Toctpoiite auarpamMmy, MOKa3bIBAIONIYI0 KOJWYECTBO IPOJAHHBIX OWJICTOB Ha
pa3IuuHble MapHIPYTHl. 3aMEHUTE COAEPKUMOE 0a30BOM TaOMHIIBI COACPKUMBIM CBOEH
TaOITUIIBL.

Coxpanums naopannstii Bamu ooxymenm ¢ ¢haiine /I3 ®HO BapuanmNe ¢ nanke c
Homepom Baweii zpynno.
3asepuiums padvomy ¢ MS Word.

3ananue 7

B konue emopozo aézaua esedume 3a201060k Pocm cmyodenmos (8vipasnusanue no
yenmpy) Cozoaiime mabauyy no oopasuy u eblNOJIHUNE GbIYUCTIEHUA 6 Hell.
Bcmasvme popmynsl pacuema makcumanbHoz0, MUHUMAIbHOZ0 U CDEOHEZO POCMA:
= MAX(C2:C6);
= MIN(C2:C6);
= AVERAGE(C2:Co6).
Ycemanoseums evipasnusanue maoauyvt no yenmpy.

damunnn

AbpamoB

bensien

HBanoB

CaBunueB

SIkoBIIEB

Camplii OOJTBIION POCT

Campblil MalIEeHbKUN POCT

Cpennutii poct

Coxpanums naopanunsiii Bamu ookymenm ¢ ¢paiine /I3 @®HO _BapuanmNe ¢ nanke ¢
Homepom Bawen cpynnoi.
3asepuiums pavomy ¢ MS Word.

3aganue 8

C nomouwio exnadoku Bemaeka/ Cumeonst cozoaiitme npusedennvle Huxice Qopmynot

cos(e + #)=cosa cos B +sinasin B

y- e By
y— JYa+1/b+1/c

a-+sin? x

i=10
y=>Y a,+a,+a;+...+a
i=1

i=5
y=[]a*+a" +...+b
b

12



Coxpanums naopannstit Bamu ooxymenm ¢ ¢haiine /I3 ®HO _BapuanmNe ¢ nanke c
Homepom Baweii zpynno.

3asepuiums padvomy ¢ MS Word.

3ananue 9

C nomouwvio éxnaoxku Bemaexa/ Cumeonvl cozoaiime npusedennwvle Huxice hopmyivt

7 695
log2(x?> —x —4) —log,(x? —3x —2) + <4—>
g 82( ) Te37c

5

Z V2x +1 COSX f 5x —
; T Tx—3) ,/(3x7 —11)

= 4xcos(x)

1 1 ) an
R=—-=———=lim |—
l lim An+1 n-oo |@y 41
n—oo an

Coxpanums naopannustii Bamu ooxymenm ¢ ¢haiine /I3 ®HO _BapuanmNe ¢ nanke c
Homepom Bawen cpynnoi.

3asepuiums pavomy ¢ MS Word.

3ananue 10

C nomouwwio exnadku Bemaeka/ Cumeonst cozoaiitme npusedennvie Huxice opmyot

y=a’+b?+c?

JVa+1l/b+1/c
a+sin® x

i=10

y = Za +a, +a, +...+a,

y:

Coxpanums naopannstii Bamu ooxymenm ¢ ¢paiine /13 ®UO Bapuanme 6 nanke ¢
Homepom Bawen cpynnoi.

3asepuiums pavomy ¢ MS Word.

3aoanue 11
13



B mpemouveco aozaue ¢ nomowvio exnaoku Bemaeska/ Cumeonvt cozoaiime npugedeHHbvle
Hudce hopmybl

 cos(axf)=cosacospLsina sinf
« sin?(2a+1)+cos(2a+1)+20=0

B —b++b> —4ac

e x=

2a

x—-2 x+2
ik P W L

3(x+1)-
X
2x——3—+6<4x—3

Coxpanums naopannustii Bamu ookymenm ¢ ¢haiine /I3 @®HO_BapuanmNe ¢ nanke c
Homepom Baweii cpynno.
3asepuiums pavomy ¢ MS Word.

3ananme 12

IIpu mpoBeneHHE SKCIEpPUMEHTAa IIOJIYYEHBl HEKOTOpble AaHHble. Halitu ynasoeHHOE
3HAUEHUE KaXAOro pe3ynbTara, ero KBajapar, KBaApaT YUCla Ha €IWHULY OOJBILIEro, a TaKxkKe
CyMMY pe3yJbTaTOB, MX CpeIHEee, MHUHUMAJIbHOE M MaKCHMajdbHOE 3HaueHud. [Ipoussectn
yBEJIMUEHHE KaK0ro pe3yabTara B 5 pa3. Opopmuts TabnuyHO. BBeauTe 3aroinoBku cTOIOLOB:
Pe3yabTarsl u3Mepennii, YaBoeHHoe 3HaueHue. KBagpar 3Hauenus, KBaapar cienyrmoniero
ynciaa, MacmiTabHbIil MHOXKITEIb, MaciTaOupoBaHue.

3aganme 13
Ioctpouts rpaduk GyHKIHM (THI AuHarpamMmsl [1ogepxrnocmy) Z=x2-y? musa X[-20;20], y[-
20;20], c marom Ax = Ay =5

3ananue 14

[ToAroTOBHUTH JHCT, C TOMOIBI0 KOTOPOTO MOXKHO, 3a1aBast OKA3aHMsI CUETUMKA
3JIEKTPOIHEPTUH, ONPEEIUTh €€ pacXojl U cyMMy omiathl. CTouMocTh 1kBT u a1ekTposHeprun
3amaérces B siuelike D1. (Yurure agpecanuio sueek)

A B G D E

1 Tapud py6./KBT*Y 4,6
MokasaHua | Pacxop, | Cymma,

2 Mecau, Aara cuéTumKa KBT*y py6
3 [Oekabpb | 27.12.2019 2673 120 552
4 fAHBapb 30.01.2020
5 deBpanb
6 Mapt
7
8
9

=
o

=
=

=
N

=
w

[
B

=
wv

[y
)]
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3aganue 15

Co3nath Tabnuny «3akiajka OBOIICH», B KOTOPOW OTPa3UTh IJIAHOBHIE M (haKTHUECKHE
3amachl KapTogensi, CBEKIIbl, KamyCcThl, MOPKOBH U JIyka. [loCTpOUTH THCTOrpaMMy, a 3aTemM
M3MEHUTh €€ Ha OOBEMHYIO JIMHEWYaTyl [auarpamMmy. TaOmuiy o(OopMHUTH CIEIyIOIUM
obpazom:

A B C
1 3aKknagKa oBoLyei
2 Mnan | 3anoxeHo
3 Csekna
. 4 Mopkosb
1 5 Kaptodeno
6 Kanycra
7 JNyk
‘'8

3ananue 16

B sueiikax B5:B19 OGyner npuBeneHa neHa HECKOJIbKUX HauMEHOBaHMM ToBapoB. [Ipu
MOKYIKEe JABYX-IIATH IITYK TOBapa LI€HA €IMHUIIBI TOBapa YMEHBIIAETCs Ha BeIMYUHY (B %),
3Ha4YeHHEe KOTOpoW ykazaHo B sueiiku C20, nmpu mokynke 6onee 5 mrTyk — Ha Benu4uHy (B %),
3Ha4YEeHHE KOTOpOM Oymer ykazaHo B stuerike D20. [1oaroToBUThH JUCT Ui ONpeAeeHus 1IeH B
aueiikax C5:D19.

Yka3zanue. OOpatutre ocoboe BHUMaHME Ha (opMaTHpoBaHue sdeek. [ae 3To
HEOOXOMMO YCTaHOBHUTE [ICHE)KHBIH, MPOIEHTHBIH WM TEKCTOBBIM (opMmar. YUHTHIBaWTE

aZipecaruio syeek!

A B C D E
1 Tabnuua ctrommocTn ToBapa
2 HauvwmeHoBaHue O6bem NOKYNOK, WIT
3 1 2-5 6onbwe 5
4 XonoAawWlbHKWK 30 000 P 29 100 P 28 500 P
5 Teneswmsop 15 000 P 14 550 £
6 Tlblnecoc 10 000 P 9 700 P
7 YarHwnk 3 000 P
8 Mukcep 1500#F,
9 Kodemonka 2 000 P
10 Kodesapka 4 500 P
11
12
13
14
15
16
17
18 ...
19 YTror
20 Crunaka% 3% 5%
21
3aganue 17

CoctaBuTh TelNCQOHHBIM CHPABOYHHK, COACPNKAIMIMA CICIYIONYI0 HHPOPMAIIHIO:

¢dbamunuio, UM, OTYECTBO, HOMep TejieoHa, aapec U JOMOJHUTEIbHYIO HH(OpMaLHUIo
15



IIPOM3BOJILHOIO XapakTepa (B Bue NMpUMedyaHuil K siueiikam). CIipaBOYHUK JOIKEH COAEPIKaTh
10-15 3anmceit. Jlns 3amonHeHHs TaOnMIBI MCHONb3yHTe Gopmy BBoma. Ilocnme 3aBepiueHus
BBO/Ia MH(OPMALMU YCTAaHOBUTE (UIBTP, YCTAHOBHTE OTrPAaHHUYEHHS Ha OTOOpa)kaeMyro
uHpopMmaruio (morpoOyiTe pa3inyHble BAPHUAHTBHI).

3aganue 18

Co3nath 1 3aNI0THUTH TaONHIy JaHHBIMU. PegakTupoBaTh U popMaTHpOBATh TAOIUILY 11O
00pa3ily, BBIIOTHUTH COOTBETCTBYIOIME BhIUMCIeHUS (YuTuTe aapecanuo sigeek). [loctpoutsb
CPaBHUTEIBHYIO KPYTOBYIO AHarpaMMy MO KOJUYECTBY MPOJIAHHOTO TOBApa, MOAMUCATH JaHHBIC
Y Ha3BaHUE JUarpaMMbl.

A B e D E
PacyMTaTb CTOMMOCTL NPOAAHHOTO TOBapa

| 2 Kypc nonnapa 63,77

' Tosap Liena, B py6. Uewa, 6 Konwuuecteo | Ctoumoctb
3 Aonnapax
4 |lamnyHb 300,0# 4,7
5 |Habop ana gywa 500,0#
6 [desogopaHT 175,02
7 |3ybHanA nacTta 120,09
8 Mano 90,0P
9 MWroro:

3aganue 19

Co3nmath CcTpaHWIy KIJIACCHOTO JKypHala 1o juctuminHe «MHpopMannoHHbIe
TEXHOJIOTHWY, Ipeanoaras, yTo B rpymme 10 yueHHUKOB, a YPOKU MPOXOAAT OJUH Pa3 B HENENIO
(t.e. 4-5 pa3 B mecsir). Beequte 3aronoku cronbios: No, MO, Cenrsaopb, Oktsa6pb, HosiOpb,
Hexabps, Utor mo aucuumimHe. [logcunrars cpegHuii Oayll KaXaoro CTYJAEHTa W IMOCTPOUTH
auarpamMmy (THCTOrpaMMy) CpefHero Oaiia Kaxaoro cryneHrta. [lomectuTs €€ Ha NIUCT rae
HaXOIUTCS TAOJIHIIA.

3ananue 20

3ar0JIHUTh BEJAOMOCTh ydeTa Opaka, POU3BECTH pPacyeThbl, BBIACIUTh MUHUMAIbHYIO W
CPEIHIOI CYMMBI Opaka, a TaK)Ke CpeIHUI MpOoLEeHT Opaka; Mpou3BecT! (QMIBTPALHUIO JAHHBIX 110
YCIIOBHIO ITPOIIEHTa Opaka
< 8%, mocTpouth rpaduk OTPHUIBTPOBAHHBIX 3HAYCHUN W3MEHEHHsI CYMMBI Opaka mo Mecsiam

(puc. 1.1).

s B L D E F [C]
1 BenommocTe yueTa Opaka
T OO TabenepHblA | MpoweHT Cymaraa Cymaraa

2 - - HOopep |~ Span: * | 2apnnart| ~ Bpam: ~
3 AxnBapo HMeaHOoB 245 1054 IZ205 326.5
4 eppane |[MeTpos 289 8% AS68 365,949
5 Mapt CroocpoB 356 5% AS500 225
6 Anpens MaHbUyH 657 11% 6803 FA8, 9449
7 |Ma# BacrH S68 %o 6759 608,31
2 HMwoHb BoprcoBsa 849 12%6 AST3 S60, 75
9 HMounb COoOpOoORFH A09 21% 5677 1192,17
1  AsrycrT Penoposa IB0 A6% o836 31449 50
11 CedTAbLGpe|THMTOBA 598 5% 35341 212,09
12 OwuTAbpe |Muporoe A56 3% 5789 173,67
13 HoRbOpb CeeToB 239 2%% AGT3 93,46
14 Aewxnabpe |Hoznos 590 1%% 6735 67,85
15

16 MMaMcKHpMmaneHanA cymmma Gpana 3144, 56
17 MMMHMMaNEHaA Cyraraa Dpana 67,85
18 CpenHAA cymma Bparka 643,1833
19 CpeaHHA NnpoueHT Dpana 11%s
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3ananme 21
CocraBuTh npe3eHTanuio Ha Temy: «Cranaaptabie npuiaokeHus Windowsy.

3apanue 22
Co31aTh KOMITJIEKT CJIalIOB O BalleM yueOHOM 3aBeJICHUU ¢ IpUuMeHeHueM 3P PeKToB

anuManu. OQOopMUTh OJMH CIIai]] U3 IPE3CHTALIMH — CTPYKTYPHOR CXEMBL.

3ananme 23

[IpoBeputh ¢udII-KapTy Ha Hanuuue BUpycoB. Haiiaure Ha mucke C: ¢aitnsl ¢ 100bM
pacmmpeHueM, HaunHaromyecss Ha OykBy w. CKONUpYHTE caMblii MaJICHbKHI IO pasuepy M3
HaiiieHHbIX (¢aitioB Ha ¢uem-kapry.llpoBeppre ¢udII-KapTy € 3anucaHHBIM (aiijioM Ha
HaJIN4Y1e BUPYCOB.

3ananue 24
Pabora B rpaduueckom penakrope Paint. Hapucyiite nuzobpakerue 6abouku

Ykazanue: JIns pucoBaHusl KpbUIbEB MPOBECTH BEPTUKAIBHYIO JIMHUIO. B BepxHen yacTu
JIMHUU CAENaTh 5 TOPU30HTAIBHBIX 3aCEUEK Ha paccTOoAHUM 1 cM apyr ot apyra. COBMECTUTh
yKa3aTeb MBI C CAMOW HUKHEW 3aC€YKOM M HAapUCOBATh OKPYXHOCTh CpaBa OT JIMHUU.
CoBMecTUTe yKa3aTelb MBI CO CIEAYIOIIEH 3acCeUuKkod M HapUCYHTe KPyr OOJNbIIEro
pa3Mepa.moBTOPUTE JACUCTBUE JUISI OCTAIBHBIX 3aC€YEK. C IMOMOIIBK) HMHCTPYMEHTa JIyra
HAPUCYUTE KPBUIbS. BBIIOJHUTE 3AJIUBKY. ITOJIYYUTE JIEBOE KPHUIO C TIOMOIIBIO KOIIUPOBAHUS.

3ananue 25
Co3pnaiiTe aHaTOTHYHBIN TEKCT, MPUMEHsIsI Ta0ymsiuio (Mapkep Tadynsuuu «Ilo neBomy

Kparo» JyIsi BTOPOI KOJIOHKH, TMOJI0KEHNE Ha JTuHelke — 8cM; Mapkep Tadymsiuu «Ilo npaBomy
Kparoy» JIIsl TPEThell KOJIOHKH, MONOKEeHHE Ha JInHelke — 14,5¢m).

HaumenoBanue Bec [lena
Cym 250rp 67,00pyo0.
Consiaka 250rp 88,00py0.
[amuipik 200rp 130,00py6.
budmrekc 100rp 65,00pyo0.
CronuyHbIit 100rp 35,00py0.
I'peueckmnit 100rp 45,00pyo0.
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3ananue 26

CrieniraabHBIE BO3MOXKHOCTH M TEXHOJIOTHH TIOMOTAIOT O0YYarOIIMMCS C OTpaHHYCHHBIMU
BO3MOXKHOCTSIMH 3/I0pPOBbsSI OOJIETYUTH PabOTy HAa TEPCOHAILHOM KOMITBIOTEPE M MOJYYUTh
Oonpmuit 00bem uHGpopMaiuu. Takum o00pa3zoMm, MPUMEHEHHE ITHX (YHKIHMHA MPEICTaBIsIeT
co0oii emre oIMH croco0 0decreueHus] paBHBIX BO3MOYKHOCTEH BCEM WICHaM OOIIECTBA.

BBIMONHUTE crenyromue 3a1aHus:

1. 3anmyctuts LleHTp crienuanbHBIX BO3MOXHOCTEH.

2. BKJIIOYUTB DKpaHHYIO JIYITY.

3. YBenmuuuth MacmTad B 2-3 pasa.

4. VI3MeHUTh THI OTOOpaKCHHS YyBEIHUCHHs «3aKpericHo», «YBenuueHue», «Bo Bech
IKpan».

5. BKIIFOUMTH HHBEPCHUIO 1BETA.

6. BBIKITIOUHUTH SKpaHHYIO JYIY U 3aIyCTUTh 9KPaHHOTO TUKTOPA.

7. O3HaKOMUTBCSA C €r0 HACTPOMKAMH.

8. 3aKpBITh SKPAHHOT'O TUKTOPA U MIEpeiTH B pazaen «Obmerdenne padoThl C MBIIIBIOY.

9. U3MeHuTh yKazaresb MbIld Ha «OTPOMHBIA HHBEPCHBIN».

10. [IpuMeHUTDH yKa3aTensb.

11. 3amMeHuUTH yKa3aTenab Ha CTaHJAPTHBIM.

12. Tlepeiitrn B pasgen «OOmerdenre padoOThl ¢ KJIABHATYpOH» W BKIIOYUTH 3aJIMITIAHUE
KJIQBUIII.

13. ITonpoboBaTh 3amycTuTh aucneTdep 3amad (ctrl+alt+del) mociemoBarenbHO HakUMas
KJIQBHIIIU IO OJTHOMU.

14. OTKIIIOUUTD 3aUIaHUE KIIABHUILL.

15. 3akpsiTh LleHTp crienuanbHBIX BO3MOXKHOCTEH.

18



IIpumep 3ananus 1 AU PepeHINPOBAHHOTO 3a4eTa:

1. B d4em cocTOUT Ha3HAYEHUE OMEPALMOHHON CUCTEMBI?
2. Koucomumamus pabounx nucroB B MSEXxcel.Coznanue cBomHbIX TaOIHII.
3. B konue emopozo abzaua eseoume 3azonoeox Pocm cmyoenmoe (évipasnueanue no
yenmpy) Cozoaiime maobauyy no oopazuy u 6blnOJIHUNME 8bIYUCTAEHUA 6 Hell.
Bcmaevme gpopmynst pacuema maxcumanvno2o, MUHUMAbHO20 U CPEOHELO pOCma:
= MAX(C2:C6);
= MIN(C2:C6);
= AVERAGE(C2:Co6).
Yemanoeums evipasnusanue madnuyst no yenmpy.

damunnn

AbpamoB

benses

HBanoB

CaBuueB

SIKOBIIEB

Camplii OOJTBIION POCT

Campblil MaJIEeHbKUIA POCT

Cpennutit poct

Coxpanums naopannstii Bamu ooxymenm ¢ ¢haiine /I3 ®HO BapuanmNe ¢ nanke c
Homepom Baweii cpynno.
3asepuiums padvomy ¢ MS Word.
4. CocraBuTh npe3eHTaIMi0 Ha TeMy: «CTanaapTHbie npuitoxenus Windowsy.
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IlepeyeHb 00bEKTOB KOHTPOJIS

HaunMeHoBaHHe 00bEKTOB
KOHTPOJIA U OICHKH

OcHOBHbIE OKA3aTeJIN OLIEHKH
pe3yJbTaToB

V1. O6pabaTbIBaTh TEKCTOBYIO U YUCIIOBYIO
uH(pOpMaIHIO.

- IOATOTOBKA U MeYaTh IPOCTOr0 JOKYMEHTA
- IEMOHCTpAIHS IPUEMOB PEIAKTUPOBAHUS U
ohopmIieHus: TEKCTa

- IEMOHCTpAIHS IPUEMOB MTOATOTOBKH TAOJIHUIL
- IEMOHCTpAIIHS TIPUEMOB HCTIOIb30BAHMS
PUCYHKOB

- IOATOTOBKA U MeYaTh IPOCTOr0 JOKYMEHTA
COJIEPYKAIIIETO TUIIOBBIE PACUETHI

- UCMOJIb30BaHUE JTUCTOB JJIsl pa3MeIlEHUE
CBA3aHHBIX JJOKYMEHTOB

- IEMOHCTpAIHS PUEMOB O OPMIICHHUSI 1
pelaKTUPOBaHKE TAOIUIIBI

V2. [lpuMeHATs MyJIbTUMEIUITHBIE
TEXHOJIOTMH 00pabOTKU U MPECTaBICHUS
nHopmaIuu.

- CO3JJaHKE MTPE3EHTAINH C UCTIOJIb30BAHUEM
a3 dexToB aHMMAITUN

V¥3.06pabaTeiBaTh SKOHOMHUYECKYIO U

CTaTUCTUYECKYIO HH(POPMAIIHIO, UCTIONIb3YS

CpCACTBA ITAKCTA MMPUKIAIHBIX nporpaMM.l

- co3JaHue rPapUKOB U JUArpamMmm Jijist
BU3yaIN3aIl[MF SKOHOMUYECKOHN U
CTATHCTHYECKOM HHGbOpMAIHH

31.Ha3znauyenue 1 BUbI HH()OPMAIMOHHBIX
TEXHOJIOI'M, TEXHOJIOrMH cO0pa, HAKOIJICHHS,
00paboTKH, Nepeiaun U pacrpoCTPaHEHUS
uH(opmauu.

- IepeYHCIICHNE BUI0B HH(OpMaIiu

- mepeuncienne Gpopm mpeacTaBiIeHus
uHpOpMaLuU

- IepevrciaeHrue GopM repeaadu TaHHbIX

32. CocraB, CTPYKTYpY, IPUHIIUIIBI
peanu3auy U GyHKIIMOHUPOBAHHS
MH(OPMAIIMOHHBIX TEXHOJIOTHH.

- U3JI0’KEHUE IPUHLUIOB () YHKLIMOHUPOBAHUS
MH(POPMAIIMOHHBIX TEXHOJIOTUI

33. ba3oBble U npuKIaIHbIE HH()OPMAIIHOHHBIE
TEXHOJIOTHH

- IepEeYHCIICHUE COCTaBa U Ha3HAYCHUS
0a30BBIX U MPUKIIAJHBIX IIPOTPAMM

- U3JIOKEHUE Ha3HAUYEHUS OCHOBHBIX
HJIEMEHTOB, [TAHEJIU HHCTPYMEHTOB
M3Yy4aeMbIX 0a30BBIX IPOrpaMm

- U3NI0KEHUE CTPYKTYPhI, HA3HAUCHMUS,
KJacCU(UKAILMM U COCTaBa HKCIEPTHBIX
CHCTEM

- U3JIOKEHUE IPUEMOB PEJaKTUPOBAHUS U
ohopmIeHusI TEKCTa

-M3JI0KCHHE TPUEMOB 0pOpMIICHHE TAOIHIL

34.HcTpyMEHTaIbHbBIE CPECTBA
WH(OPMAITMOHHBIX TEXHOJIOTHA.

- IEPCUUCIICHUC COCTaBa U Ha3HAYCHHA
HMHCTPYMCHTAJIbHBIX CPCACTB

'He 3a6bITb U3MEHWUTL B NpOrpamme ymeHue 3.
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Kpurepun oueHku:
VYHuBepcanpHas IIKajla OLIEHKH 00pa30BaTENIbHbBIX JOCTUKEHUM.

[IpoteHT pe3ynbTaTUBHOCTH KauecTBeHHas OlleHKa YPOBHS OJTOTOBKH
(IpOLIEHT NPABUJIbHBIX OTBETOB) bann (ormeTka) BepbanbHblii aHanor
90-100 5 OTanuHo
75— 89 4 Xopomnio
60— 74 3 Y 10BJIETBOPUTENHHO
MeHee 60 2 HeynoBiieTBOPUTEIHHO

Bpems BbInoJiHeHusi:45 MUH

4 IEPEYEHb MATEPHUAJIOB, OBOPYJAOBAHUA U THOOPMALIMOHHBIX
NCTOYHUKOB,UCITIOJIB3YEMbBIX B ATTECTAIIUU

4.1 TpeGoBaHus K MUHMMAJIbHOMY MATEPHAJIbHO-TEXHUYECKOMY 00ecleYeHHI0:

st peanmuzanuy MporpaMMbl Y4eOHOW JUCIUTUIMHBI JOJDKHBI OBITH MPETYCMOTPEHBI
CJIeyIOIMe CreluaIbHbIe MoMenieHns: kKabuueT « MudopmMaTrkmy OCHAIICHHBIN:

000pyI0BaHUEM:

— TOcaJ04YHbIe MecTa 00yJarouuxcs (10 KOJIHYeCTBY 00yJaromuxcs),

— pabouee MeCTO IpernogaBaTes,

—  JIEeMOHCTpAI[MOHHBIE TOCOOMS 1 MOZEIIH,

— TeMaTH4YEeCKHE MANKH TUAAKTHYECKHNX MaTepHAaIIOB,

—  KOMIUIEKT y4eOHO-METOANYECKON TOKyMEHTaLUH,

— ydeOHast JOCKa;
TEXHUYECKUMU CPEJICTBAMH O0YUCHHUS:

—  KOMIIBIOTEPHI C JULEH3UOHHBIM POrPAMMHBIM 00ECTICUCHHEM,

—  MYJIbTUMEAUMHBINA IIPOECKTOP

— WHTEpaKTHBHasl JOCKa/dKpaH,

—  CKaHep,

—  CeTeBOW IPUHTED.

4.2 UndopmannoHHoe odecniedeHne peajn3aniuu NporpaMmmel

Jns peanu3zanuu mporpamMmbl OuOnuoTedHBIH (QOoHA 00pa3oBaTENBHONW OpTraHU3AINH
JIOJKEH MMETh NIeUaTHBIC W/MITH SJICKTPOHHBIE 00pa30BaTeIbHbIC U NHPOPMAIIMOHHBIE PECYPCHI,
PEKOMEHTyeMBbIX JJIS1 HCIIOb30BaHMs B 00pa30BaTeIbHOM IpoLecCe:

OcHoBHas UTEpaTypa:

1. Hnadopmanmonnsie texuonoruu / I'.C. T'oxbepr, A.B. 3aduenckuii, A.A. Koporknn. — Mocksa:
Axanemus, 2021. — 240 c.

2. XKypasnes, A. E. Uuadopmaruka. Ilpaktukym B cpeme Microsoft Office 2016/2019 / A. E.
XKypasnes. — 4-e uzn., crep. — Cankr-llerepOypr : Jlans, 2023. — 124 c. — ISBN 978-5-507-
45697-0. — Texkcrt : snexkrpoHHbId // JlaHb : 37eKTpoHHO-OMOIMOTEuHas cucrema. — URL:
https://e.lanbook.com/book/279833 (nmara oOpamienus: 31.01.2024). — Pexxum poctyma: s
aBTOPH3. MOJIb30BaTENIEH.

3. 3ybosa, E. JI. MudopmannoHHble TEXHONOTHH B MpodeccruoHanbHOM aestensHoctd / E. 1.
3yboBa. — 2-e usg., crep. — Cankr-IlerepOypr : Jlans, 2023. — 212 ¢. — ISBN 978-5-507-
47097-6. — Tekcr : anexTpoHHbIN // JlaHb : 31meKkTpoHHO-OMONMMOTEeYHast cucrema. — URL:
https://e.lanbook.com/book/328523 (mara oOpamienus: 31.01.2024). — Pexum jgoctyma: st
aBTOPU3. TOJIb30BATENEH.
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4. Kanwmeikosa, C. B. Pabora ¢ tabnunamu Ha npumepe Microsoft Excel / C. B. Kanmeikoga, E. 1O.
SApomesckas, . A. UBanoa. — 3-¢ u3., crep. — Cankr-IlerepOypr : Jlaus, 2023. — 136 ¢. —
ISBN 978-5-507-47099-0. — Tekcr: osmekTpoHHBIN // JlaHB : 3IEKTPOHHO-OMONMHMOTEUHAs
cucrema. — URL: https://e.lanbook.com/book/328529 (nata obpamenus: 31.01.2024). — Pexum
JIOCTyTMa: JUIsl aBTOPU3. MOJb30BATEICH.

HononuutenbHas auTeparypa :

1. Muxeesa E.B. Ilpaktkym 1o wWH(OPMAaLMOHHBIM TEXHOJOTHSAM B MPOQecCHOHATBHON
nesrenpHoCTH: yued. mocodue st cryaeHToB yupexa. CIIO / E.B. Muxeesa, O.1. — Mocksa :
Axanemus, 2021. — 288 c.

2. Aumnekcee, B. A. Undopmaruka. [Ipaktudeckue paboTsl : yaeOHoe mocobue mnst cmo / B. A.
AnekceeB. — 3-e u3n., crep. — Cankr-IlerepOypr : Jlans, 2024. — 256 c¢. — ISBN 978-5-507-
47464-6. — Texkct : dnekrpoHHbIN // Jlanb : 37eKTpoHHO-OMONIHMOTEuHass cucrema. — URL:
https://e.lanbook.com/book/379946 (mara oOpamenus: 31.01.2024). — Pexum mgoctyma: st
aBTOPH3. TTOJIb30BATENCH.

3. 3yobora, E. I. Uudopmaruka u UKT / E. JI. 3yboBa. — 4-¢ uzn., crep. — Cankr-IlerepOypr :
Jlans, 2023. — 180 c. — ISBN 978-5-507-47171-3. — Tekcr : aiekTpoHHbIH // JlaHp :
3JIeKTpOHHO-OnOmmoreunas cucrema. — URL: https://e.lanbook.com/book/336194 (mata
obpamenus: 31.01.2024). — Pexxum moctymna: 11 aBTOPH3. MOJIb30BATEICH.

4. Kynpusamnos, /[. B. apopmannonHoe obecrnieueHre mpodeccCHoHaTbHON AESTeTHHOCTH : YUYeOHHK H
MPaKTUKYM JJIsl CpeHero npodeccronanbHoro oopazoanus / J. B. KynpusnoB. — 2-¢ uzg., nepepad. u
nor. — Mocksa : M3patensctBo HOpaiir, 2023. — 283 c. — (IlpodeccuonanbHoe o0pa3oBaHuUE). —
ISBN 978-5-534-17829-6. — Tekcr : anextponHsbiil / OOpa3oBatenbHas miathopma FOpait [cait]. —
URL.: https://urait.ru/bcode/533812 (mata obpamenus: 05.02.2024).

Onepatop 540 000 "KomnaHus "TeHzop" ———

JOKYMEHT MOAMUCAH SNTEKTPOHHOW NMOAMUCHIO
noanncAHO ®reoy BO "PrPTY", PIPTY, KaukoBckuii tOpuit BaneHTMHOBWY, 15.10.24 15:19 MNpocTas nognucb

3aBesytoLWwmin METOANYECKM 6rHeTOM (MSK)
®rboy BO "PIrPTY", PIPTY, CasenbeBa Onbra BUKTOpoBHa, 15.10.24 15:23 MNpocTas noanucb
3aM. ampektopa PCCK «PIPTY» no YP (MSK)

YTBEPXJEHO ®rboy BO "PrPTY", PIPTY, LUuHapeBa Tamapa AntbibaeBHa, 15.10.24 15:25 MNpocTas nognucb

[vpektop PCCK «PTPTY» (MSK)
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